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ŐĬŃĬŜŅĶŃĭĭȮPBRU LMS Education 
 

 PBRU LMS ŏĮƦĬĶŃĭĭĪňŗıńĥĬŅĴŅěŅĔĞŀĲĨƢŐĺĶƢĽŜŅŏĶŖěĶŌĮŐĭĭȮOpen Source ĪňŗœħƟĶńĭĔŅĶ
ĵŀĴĶńĭĔńĬĪńŗĺőĸĔȮŒĬĔŅĶĪŜŅľĬƟŅĪňŗȮĭĶŇľŅĶěńħĔŅĶĔŅĶŏĶňĵĬĶŌƟȮľĶŊŀȮLearning Management System 
ŒĝƟėŜŅĵƞŀĺƞŅȮLMS őħĵĽĩŇĨŇĸƞŅĽŋħĴňįŌƟĬŜŅĞŀĲĨƢŐĺĶƢœĮĨŇħĨńŘĚıńĥĬŅŒĝƟĚŅĬȮ68,000 ĔĺƞŅœĞĨƢȮ&ĪňŗœħƟĶńĭĔŅĶ
ĶńĭĶŀĚĩŌĔĨƟŀĚ'ȮĴňģŅĬįŌƟŒĝƟĚŅĬĔĺƞŅȮ72 ĸƟŅĬėĬȮĴňĭĪŏĶňĵĬŀŇŏĸŖĔĪĶŀĬŇĔĽƢĔĺƞŅȮ7,6 ĸƟŅĬĺŇĝŅȮŐĸŃįŌƟĽŀĬ
ĔĺƞŅȮ1,2 ĸƟŅĬėĬȮŒĬȮ235 ĮĶŃŏĪĻȮĞŉŗĚĴňȮ1,431 œĞĨƢŀĵŌƞŒĬĮĶŃŏĪĻœĪĵĪňŗĸĚĪŃŏĭňĵĬŀĵƞŅĚĩŌĔĨƟŀĚȮŐĸŃ
œħƟįƞŅĬĔŅĶĪħĸŀĚŒĝƟĚŅĬěĶŇĚěŅĔĬńĔĻŉĔļŅŐĸƟĺĴŅĔĔĺƞŅȮ500 ėĶńŘĚȮőħĵĶŃĭĭħńĚĔĸƞŅĺĴňėĺŅĴĽŅĴŅĶĩŒĬ
ĔŅĶĶŃĭĭĭĶŇľŅĶěńħĔŅĶȮĔŅĶŏĶňĵĬĔŅĶĽŀĬįƞŅĬŏėĶŊŀĕƞŅĵĪňŗĽĬńĭĽĬŋĬŒľƟŀŅěŅĶĵƢȮŐĸŃĭŋėĸŅĔĶĪŋĔėĬ
ŏĕƟŅĴŅŒĝƟŏıŊŗŀĔŅĶŏĶňĵĬĔŅĶĽŀĬȮĽŅĴŅĶĩŏĕƟŅœĮŏıŇŗĴŏĬŊŘŀľŅĭĪŏĶňĵĬŒĬĶŅĵĺŇĝŅŐĸŃĔŇěĔĶĶĴĨƞŅĚȮŕȮŏĝƞĬȮ
ŐĭĭİƗĔľńħȮŐĭĭĪħĽŀĭȮľƟŀĚĽĬĪĬŅȮĔĶŃħŅĬĩŅĴ+ĨŀĭȮĶĺĴĪńŘĚŒĝƟŏĮƦĬŏėĶŊŗŀĚĴŊŀŒĬĔŅĶĨŇħĨƞŀĽŊŗŀĽŅĶ
ĶŃľĺƞŅĚŀŅěŅĶĵƢĔńĭŀŅěŅĶĵƢŒĬĶŅĵĺŇĝŅĨƞŅĚȮŕȮœħƟħƟĺĵĨĬŏŀĚȮőħĵĽŅĴŅĶĩŏĕƟŅĽŌƞĶŃĭĭȮPBRU LMS 
EducationȮĪňŗȮhttps8--lms,pbru,ac,th-ȮěŃıĭĽƞĺĬĮĶŃĔŀĭĨƞŅĚȮŕȮħńĚĬňŘ 
 

 
 

 ŏĸŊŀĔĳŅļŅŒĬĔŅĶŒĝƟĶŃĭĭ  ĽƞĺĬȮLogin ŏĕƟŅĽŌƞĶŃĭĭ 

 ŏĴĬŌĬŜŅĪŅĚĔŅĶŒĝƟĚŅĬ
ĶŃĭĭ 

 ŏĴĬŌĵƞŀĵĬŜŅĪŅĚĔŅĶŒĝƟĚŅĬ
ĶŃĭĭ 

 ĶŅĵĺŇĝŅĪňŗĴňŀĵŌƞŒĬĶŃĭĭ
ĶŃĭĭ 

 
ěŜŅĬĺĬįŌƟȮLogin ŏĕƟŅŒĝƟ
ĚŅĬĶŃĭĭ 
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ėŌƞĴŊŀĔŅĶŒĝƟĚŅĬĶŃĭĭȮPBRU LMS Education &ĽŜŅľĶńĭįŌƟĽŀĬ' 
 

/,ȮĔŅĶŏĕƟŅŒĝƟĚŅĬĶŃĭĭ 
įŌƟĽŀĬĽŅĴŅĶĩŏĕƟŅŒĝƟĚŅĬĶŃĭĭįƞŅĬȮURL8Ȯhttps8--lms,pbru,ac,th-ȮĪňŗľĬƟŅŐĶĔ PBRU LMS 

Education ėĸŇĔĪňŗȮLogin-Register ěŃĮĶŅĔĢľĬƟŅĨƞŅĚŒľƟŒĽƞ Username ŐĸŃ Password ŐĸƟĺėĸŇĔĪňŗ
ĮŋƙĴȮLog in ħńĚĶŌĮ 

 

 
 

 
ȮȮȮȮįŌƟĽŀĬ8 
ȮȮȮȮȮȮȮȮȮ(ȮUsername &ĝŊŗŀįŌƟŒĝƟ'ȮȮėŊŀȮĝŊŗŀŏħňĵĺĔńĭȮPBRUȮMail ŐĨƞœĴƞĨƟŀĚŒĽƞȮ@mail,pbru,ac,th 
ȮȮȮȮȮȮȮȮȮ(ȮPassword &ĶľńĽįƞŅĬ'ȮėƞŅĨńŘĚĨƟĬȮėŊŀȮTcŏĸĕĭńĨĶĮĶŃěŜŅĨńĺĮĶŃĝŅĝĬ/1ľĸńĔ(ȮĨńĺŀĵƞŅĚŏĝƞĬȮȮȮ
Tc0012314567890( 
ȮȮȮȮįŌƟŏĶňĵĬȮ8 
ȮȮȮȮȮȮȮȮȮ(ȮUsername &ĝŊŗŀįŌƟŒĝƟ'ȮȮėŊŀȮĶľńĽĬńĔĻŉĔļŅ 
ȮȮȮȮȮȮȮȮȮ(ȮPassword &ĶľńĽįƞŅĬ'ȮėƞŅĨńŘĚĨƟĬȮėŊŀȮStdŏĸĕĭńĨĶĮĶŃěŜŅĨńĺĮĶŃĝŅĝĬȮ/1ȮľĸńĔ(ȮĨńĺŀĵƞŅĚŏĝƞĬȮ
Std0012314567890( 
 

ľĴŅĵŏľĨŋ8ȮŀŅěŅĶĵƢ-ĬńĔĻŉĔļŅĪňŗŏĕƟŅŒĝƟĚŅĬĶŃĭĭœĴƞœħƟĽŅĴŅĶĩŐěƟĚĮƤĠľŅĕŀŒĝƟĚŅĬĶŃĭĭĨŅĴŐĭĭĲŀĶƢĴĪňŗľĬƟŅȮȮȮȮȮȮ
ŏĺŖĭœĝĨƢőħĵĪŅĚįŌƟħŌŐĸĶŃĭĭěŃħŜŅŏĬŇĬĔŅĶŒľƟĳŅĵŒĬȮ0ȮĺńĬĪŜŅĚŅĬ 

 2,1 ĽƞĺĬȮLogin ŏĕƟŅĽŌƞĶŃĭĭ 

 2,2ȮŒĽƞȮUsername 

 2,3,ȮŒĽƞȮPassword 

 2,4 ėĸŇĔĮŋƙĴȮLog 
in 
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ľĸńĚěŅĔĔŅĶȮLog In &ŏĕƟŅĽŌƞĶŃĭĭ'ȮľĬƟŅĨƞŅĚĔŅĶĪŜŅĚŅĬěŃŐĽħĚĽƞĺĬĮĶŃĔŀĭĕŀĚŏĴĬŌĨƞŅĚȮŕȮ
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ıŊŘĬĪňŗĨĶĚĔĸŅĚĕŀĚľĬƟŅĨƞŅĚȮDashboard ħńĚĳŅıħƟŅĬĸƞŅĚ 
 

 
 
ĶŅĵĸŃŏŀňĵħĕŀĚȮŏĴĬŌ-ŏĴĬŌĵƞŀĵ 

- DashboardȮŐĽħĚĶŅĵĺŇĝŅĪňŗįŌƟŒĝƟĚŅĬŏĮƕħĽŀĬŒĬĶŃĭĭ 
- Messages-ĕƟŀėĺŅĴȮĽƞĚĕƟŀėĺŅĴıŌħėŋĵĽŀĭĩŅĴĶŃľĺƞŅĚŀŅěŅĶĵƢŐĸŃĬńĔĻŉĔļŅ 
- Profile-ĮĶŃĺńĨŇĽƞĺĬĨńĺȮŐĽħĚĕƟŀĴŌĸĽƞĺĬĨńĺȮĮĶńĭȮŐĔƟœĕĕƟŀĴŌĸĽƞĺĬĨńĺȮŐĔƟœĕĶŌĮőĮĶœĲĸƢ 
- Settings-ėƞŅĪňŗĨƟŀĚĔŅĶȮĶĺĴŏĴĬŌĔŅĶĮĶńĭėƞŅĪňŗĨƟŀĚĔŅĶĕŀĚĶŃĭĭȮŏĝƞĬȮĔŅĶĮĶńĭėƞŅĕŀĚĭńĠĝň
ĽĴŅĝŇĔŒĬĔŅĶŐĔƟœĕĕƟŀĴŌĸĽƞĺĬĨńĺȮŏĮĸňŗĵĬĶľńĽįƞŅĬȮĳŅļŅȮĔŅĶĮĶńĭėƞŅȮBlogs ŏĮƦĬĨƟĬ 

- Grades-ėŃŐĬĬȮŐĽħĚėŃŐĬĬĕŀĚĬńĔĻŉĔļŅĪňŗœħƟěŅĔĔŅĶĪŜŅŐĭĭĪħĽŀĭȮĔŅĶĭƟŅĬȮĕƟŀĽŀĭ
ĕŀĚĶŅĵĺŇĝŅĪňŗŏĕƟŅœĮŏĶňĵĬ 

 ĶŌĮőĮĶœĲĸƢįŌƟŒĝƟĚŅĬ 

 ĨńŘĚėƞŅĔŅĶŒĝƟĚŅĬ  ĕƟŀėĺŅĴ  ĮĶŃĺńĨŇĽƞĺĬĨńĺ  ŏĔĶħ-ėƞŅėŃŐĬĬ 

 ĶŅĵĺŇĝŅĸƞŅĽŋħĪňŗŏĕƟŅŒĝƟĚŅĬ 

 ŏĴĬŌĵƞŀĵ 

 ĶŅĵĺŇĝŅĪńŘĚľĴħĪňŗĴň 
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- Log out-ŀŀĔěŅĔĶŃĭĭȮľĸńĚŏĽĶŖěĽŇŘĬĔŅĶĪŜŅĚŅĬĽŅĴŅĶĩŀŀĔěŅĔĶŃĭĭĔŅĶŒĝƟĚŅĬœħƟěŅĔȮ
ĮŋƙĴŏĴĬŌĵƞŀĵȮ;>Log out-ŀŀĔěŅĔĶŃĭĭȮľĶŊŀȮėĸŇĔĶŌĮőĮĶœĲĸƢȮ;> Log out-ŀŀĔěŅĔĶŃĭĭ 

- Recently accessed coursesȮľĸńĔĽŌĨĶĸƞŅĽŋħĪňŗıŉŗĚŏĕƟŅĩŉĚȮěŃŏĮĸňŗĵĬĨŅĴĔŅĶŏĕƟŅĩŉĚėĶńŘĚĸƞŅĽŋħ
ĔƞŀĬŀŀĔěŅĔĶŃĭĭ 

 
0,ȮĔŅĶĨńŘĚėƞŅľƟŀĚŏĶňĵĬĕŀĚĶŅĵĺŇĝŅ 
 ĔŅĶĨńŘĚėƞŅĶŅĵĸŃŏŀňĵħľƟŀĚŏĶňĵĬĕŀĚĶŅĵĺŇĝŅĪňŗĪŜŅĔŅĶŏĮƕħĽŀĬȮŏĝƞĬȮĔŅĶŐĔƟœĕĝŊŗŀȮĔŅĶŏĮƕħ+ĮƕħȮ
ĔŅĶŒĽƞĶŅĵĸŃŏŀňĵħĭĪėńħĵƞŀȮĔŅĶŒĽƞĶŌĮĳŅıľĬƟŅĮĔĶŅĵĺŇĝŅȮőħĵĶŌĮŐĭĭĔŅĶŐĽħĚįĸĨƞŅĚȮŕȮĨƟŀĚ
ħŜŅŏĬŇĬĔŅĶĪňŗĮŋƙĴŏĴĬŌėŜŅĽńŗĚȮOptionȮĞŉŗĚěŃĮĶŅĔĢŀĵŌƞĴŋĴħƟŅĬĸƞŅĚĞƟŅĵĕŀĚľĬƟŅĨƞŅĚľƟŀĚŏĶňĵĬĕŀĚĶŅĵĺŇĝŅ
ħńĚĳŅıȮĴňĕńŘĬĨŀĬħŜŅŏĬŇĬĔŅĶĨńŘĚėƞŅĕŀĚĶŅĵĺŇĝŅȮħńĚĬňŘ 

1. ėĸŇĔŏĴŅĽƢĪňŗĮŋƙĴŏĴĬŌȮOptionȮěŅĔĬńŘĬŏĸŊŗŀĬœĮĪňŗĮŋƙĴŏĴĬŌȮEditing Setting ħńĚĳŅı 
 

 
 

1 
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2. ěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅĨƞŅĚĕŀĚȮEdit course setting ĽŜŅľĶńĭĨńŘĚėƞŅĕŀĚĶŅĵĺŇĝŅȮħńĚĳŅı 

 

 
 

  
ěŅĔĬńŘĬħŜŅŏĬŇĬĮĶńĭĔŅĶŐĔƟœĕĕƟŀĴŌĸȮľĶŊŀĨńŘĚėƞŅĨƞŅĚȮŕȮĕŀĚĶŅĵĺŇĝŅĨŅĴĨƟŀĚĔŅĶȮőħĵĨƟŀĚĔĶŀĔ
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ĶŅĵĸŃŏŀňĵħĨƞŅĚȮŕȮĕŀĚĔŅĶĨńŘĚėƞŅȮħńĚĬňŘ 
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ĽƞĺĬȮGeneral 
+ȮCourse full name ĔĶŀĔĝŊŗŀŏĨŖĴĕŀĚĶŅĵĺŇĝŅőħĵŒĽƞĶľńĽĶŅĵĺŇĝŅœĺƟĕƟŅĚľĬƟŅȮŏıŊŗŀėĺŅĴ

ĽŃĨĺĔŒĬĔŅĶėńĬľŅȮ&ĨƟŀĚĔĶŀĔĕƟŀĴŌĸ' 
+ȮCourse short name ŏĮƦĬĝŊŗŀĵƞŀĕŀĚĶŅĵĺŇĝŅȮ&ĨƟŀĚĔĶŀĔĕƟŀĴŌĸ' 
+ȮCourse category ĮĶŃŏĳĪĕŀĚĶŅĵĺŇĝŅľĴŅĵĩŉĚȮĽńĚĔńħĕŀĚĶŅĵĺŇĝŅĬńŘĬȮŕ 
+ȮVisible ĞƞŀĬĶŅĵĺŇĝŅľŅĔĵńĚœĴƞıĶƟŀĴŒľƟĬńĔĻŉĔļŅŏľŖĬőħĵŏĸŊŀĔŏĮƦĬȮ Hide ȮŏĸŊŀĔŏĮƦĬȮ

Show ŏĴŊŗŀıĶƟŀĴĨƟŀĚĔŅĶŒľƟŐĽħĚĶŅĵĺŇĝŅ 
+ȮCourse start date ĔŜŅľĬħĺńĬĪňŗŏĶŇŗĴŏĮƕħĶŅĵĺŇĝŅŏĮƦĬėĶńŘĚŐĶĔȮ 
+ȮCourse ID number ŏĮƦĬȮID ľĴŅĵŏĸĕĕŀĚĶľńĽĶŅĵĺŇĝŅȮĽŜŅľĶńĭĔŅĶŏĝŊŗŀĴőĵĚĔńĭĶŃĭĭŀŊŗĬȮ

ěŉĚœĴƞěŜŅŏĮƦĬĨƟŀĚĶŃĭŋĕƟŀĴŌĸŒĬĝƞŀĚĬňŘ 
ĽƞĺĬȮDescription 

+ȮCourse summary ĶŅĵĸŃŏŀňĵħĭĪėńħĵƞŀĕŀĚĶŅĵĺŇĝŅŐĭĭıŇĴıƢĕƟŀėĺŅĴŒĽƞŒĬĝƞŀĚĪňŗŒľƟ
ĔĶŀĔȮŐĸŃĽŅĴŅĶĩŏıŇŗĴĶŌĮĳŅıȮŏıŇŗĴĽŊŗŀȮľĶŊŀĸŇĚėƢȮœħƟŏĝƞĬĔńĬȮőħĵĔħĪňŗĮŋƙĴȮShow editing tool ŏıŊŗŀ
ŏĮƕħ HTML Editor 

+ȮCourse image ĶŅĵĸŃŏŀňĵħĭĪėńħĵƞŀĕŀĚĶŅĵĺŇĝŅŒĬĸńĔļĦŃĕŀĚœĲĸƢĶŌĮĳŅıȮĽŅĴŅĶĩĸŅĔ
œĲĸƢěŅĔŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢĽƞĺĬĨńĺĺŅĚŒĬĝƞŀĚĬňŘœĨƟĪńĭĨńĺŀńĔļĶȮ You can drag and drop 
files here to add them, ȮĨńĺŀĵƞŅĚœĲĸƢŏĝƞĬȮœĲĸƢĬŅĴĽĔŋĸȮ,gif ,jpg ŐĸŃȮ,pngȮŏĮƦĬĨƟĬ 
ĽƞĺĬȮCourse format 

- Format ĶŌĮŐĭĭĔŅĶĬŜŅŏĽĬŀĴňĪńŘĚľĴħȮ2ȮŐĭĭȮœħƟŐĔƞȮSingle activity format, Social 
format, Topics format ŐĸŃ Weekly format ěŅĔĶŌĮŐĭĭĪńŘĚľĴħŐĬŃĬŜŅĪňŗėĺĶŏĸŊŀĔĴňȮ2 
ĶŌĮŐĭĭȮėŊŀȮŐĭĭľńĺĕƟŀȮŐĸŃŐĭĭĶŅĵĽńĮħŅľƢȮĞŉŗĚĴňėĺŅĴŐĨĔĨƞŅĚĔńĬĨńĚĬňŘ 

+ȮWeekly format8ȮŏĮƦĬĔŅĶěńħĔŅĶĶŅĵĺŇĝŅĽńĮħŅľƢĨƞŀĽńĮħŅľƢȮőħĵĴňĺńĬŏĶŇŗĴĨńĬŐĸŃ
ĽŇŘĬĽŋħĪňŗŐĬƞĬŀĬȮŒĬŐĨƞĸŃĽńĮħŅľƢěŃĴňĔŇěĔĶĶĴĨƞŅĚȮŕȮŒľƟĬńĔŏĶňĵĬĪŜŅȮŏĝƞĬȮĶŅĵĚŅĬ
ėĺŅĴĔƟŅĺľĬƟŅȮŀŅěěŃŒľƟȮĬńĔŏĶňĵĬŏĕňĵĬĕŉŘĬĴŅȮĳŅĵŒĬĽŀĚĽńĮħŅľƢȮěŅĔĬńŘĬĬńĔŏĶňĵĬěŃœĴƞ
ĽŅĴŅĶĩŏĕňĵĬȮľĶŊŀŐĔƟœĕœħƟŀňĔ 

+ȮTopics format8ȮĶŌĮŐĭĭėĸƟŅĵĔńĭĶŅĵĽńĮħŅľƢȮŏıňĵĚŐĨƞœĴƞěŜŅĔńħŏĺĸŅŒĬĔŅĶĻŉĔļŅ
ľńĺĕƟŀĬńŘĬȮŕȮĔŇěĔĶĶĴĪňŗĔŜŅľĬħœĺƟĽŜŅľĶńĭŐĨƞĸŃľńĺĕƟŀȮĽŅĴŅĶĩĪŜŅœħƟŏĶŊŗŀĵȮŕ 
+ȮHidden sections ŏĮƦĬĔŅĶĔŜŅľĬħĔŅĶŐĽĨĚĽƞĺĬĪňŗĞƞŀĬœĺƟȮĺƞŅěŃĮĶŅĔġŀĵŌƞŒĬĸńĔļĦŃĪňŗ

ĞƞŀĬȮŐĭĭĵƞŀŏŀŅœĺƟȮľĶŊŀĺƞŅĞƞŀĬŐĭĭœĴƞŒľƟĴŀĚŏľŖĬŏĸĵ 
+ȮCourse layout ĸńĔļĦŃĔŅĶŐĽħĚĺŇĝŅĴňȮ2 ĸńĔļĦŃėŊŀȮŐĽħĚŏĬŊŘŀľŅĪńŘĚľĴħŒĬľĬƟŅŏħňĵĺȮ

ŐĸŃŐĭĭŐĭƞĚľĬƟŅŏĬŊŘŀľŅ 
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ĽƞĺĬȮAppearance 
+ȮForce language ĔŅĶĔŜŅľĬħĳŅļŅĴňȮ3 ŐĭĭėŊŀȮœĴƞĔŜŅľĬħȮĳŅļŅŀńĚĔķļȮŐĸŃĳŅļŅœĪĵ 
+ Number of announcements ĔŜŅľĬħěŜŅĬĺĬĕƞŅĺĪňŗěŃŐĽĨĚŒĬĭĸŖŀĔĕƞŅĺ 
+ȮShow gradebook to students ĔŅĶĔŜŅľĬħŒľƟĬńĔĻŉĔļŅĽŅĴŅĶĩĴŀĚŏľŖĬŏĔĶħĕŀĚĨĬŏŀĚ 
+ȮShow activity reports ĔŅĶĔŜŅľĬħĔŅĶŐĽĨĚĶŅĵĚŅĬĔŇěĔĶĶĴŒĬĶŅĵĺŇĝŅ 
+ȮShow activity dates ĔŅĶĔŜŅľĬħĔŅĶŐĽħĚĺńĬĪňŗĪŜŅĔŇěĔĶĶĴŒĬĶŅĵĺŇĝŅ 

ĽƞĺĬȮFiles and uploads 
+ȮMaximum upload size ĔŅĶĔŜŅľĬħĕĬŅħœĲĸƢĽŌĚĽŋħĪňŗĽŅĴŅĶĩŀńĮőľĸħŏĕƟŅĶŅĵĺŇĝŅœħƟ 

ĽƞĺĬȮCompletion trackingȮĽŅĴŅĶĩŏĸŊŀĔŏĮƕħľĶŊŀĮƕħȮĔŅĶĨŇħĨŅĴĽĩŅĬŃĕŀĚĬńĔĻŉĔļŅ 
- Enable completion trackingȮŏĮƕħĔŅĶĨŇħĨŅĴĽĩŅĬŃĕŀĚĬńĔĻŉĔļŅ 
- Show activity completion conditionsȮŐĽħĚŏĚŊŗŀĬœĕĕŀĚĔŅĶěĭĔŇěĔĶĶĴ 

ĽƞĺĬȮGroupsȮŒĬĔĶĦňĪňŗœĴƞĴňĔŅĶŐĭƞĚĔĸŋƞĴįŌƟŏĶňĵĬȮľĶŊŀĵńĚœĴƞœħƟĔŜŅľĬħĔĸŋƞĴȮĽŅĴŅĶĩĕƟŅĚœĮĔƞŀĬœħƟ 
+ȮGroup mode ĶŃĭĭĔĸŋƞĴ 

+ȮNo groups œĴƞĴňĔŅĶŐĭƞĚĔĸŋƞĴ8ȮĪŋĔėĬŀĵŌƞĶĺĴĔńĬŒĬĔĸŋƞĴŒľĠƞĔĸŋƞĴŏħňĵĺ 
+ȮSeparate groups ŐĵĔĔĸŋƞĴĔńĬ8ȮėĬŒĬĔĸŋƞĴěŃĽŅĴŅĶĩĴŀĚŏľŖĬĔńĬŏŀĚȮŐĨƞěŃœĴƞŏľŖĬėĬĪňŗŀĵŌƞ

ŒĬĔĸŋƞĴŀŊŗĬȮŕȮœħƟ 
+ȮVisible groups ĔĸŋƞĴĪňŗĴŀĚŏľŖĬ8ȮėĬŐĨƞĸŃĔĸŋƞĴĪŜŅĚŅĬŀĵŌƞŒĬĔĸŋƞĴĕŀĚĨńĺŏŀĚȮŐĨƞĽŅĴŅĶĩ

ĴŀĚŏľŖĬėĬĔĸŋƞĴŀŊŗĬȮŕȮœħƟ 
+ȮForce group mode ĭńĚėńĭŒľƟŐĭƞĚĔĸŋƞĴįŌƟŏĶňĵĬŒĬĪŋĔĔŇěĔĶĶĴĪňŗŏĔŇħĕŉŘĬȮĩƟŅĨńŘĚėƞŅĔĸŋƞĴȮěŃĴňįĸĭńĚħńĭ
ŒĝƟĔńĭĪńŘĚĔĸŋƞĴ 
+Default grouping ėƞŅŏĶŇŗĴĨƟĬĔĸŋƞĴ 
ĽƞĺĬȮRole renamingȮ 

ŒĝƟŒĬĔĶĦňĪňŗĨƟŀĚĔŅĶŏĮĸňŗĵĬĝŊŗŀĭĪĭŅĪĪňŗěŃŐĽĨĚŒĬľĬƟŅŏĺŖĭȮőħĵŀŅěŅĶĵƢįŌƟĽŀĬĽŅĴŅĶĩŐĔƟœĕ
ĝŊŗŀŏĶňĵĔĭĪĭŅĪĨƞŅĚȮŕȮĪňŗěŃŐĽħĚŒĬľĬƟŅĶŅĵĺŇĝŅœħƟőħĵĔŅĶıŇĴıƢėŜŅĪňŗĨƟŀĚĔŅĶĸĚŒĬĝƞŀĚĕŀĚėŜŅĪňŗĪƞŅĬ
ĨƟŀĚĔŅĶŏĮĸňŗĵĬĝŊŗŀŒľĴƞȮĶŅĵĸŃŏŀňĵħħńĚĬňŘ 

+ȮYour word for 'Manager'8ȮįŌƟěńħĔŅĶĺŇĝŅ 
+ȮYour word for 'Course creator'8ȮįŌƟĽĶƟŅĚĺŇĝŅ 
+ȮYour word for 'Teacher'8ȮŀŅěŅĶĵƢ 
+ȮYour word for 'Non+editing Teacher'8ȮŀŅěŅĶĵƢįŌƟĝƞĺĵ 
+ȮYour word for 'Student'8ȮĬńĔĻŉĔļŅ 
+ȮYour word for 'Guest'8ȮįŌƟŏĕƟŅĝĴ 
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+ȮYour word for 'Authenticated user'8ȮįŌƟœħƟĶńĭĽŇĪīŇś 
+ȮYour word for 'Authenticated user on Frontpage'8ȮįŌƟœħƟľĶńĭĽŇĪīŇśŒĬľĬƟŅŐĶĔ 

ĽƞĺĬȮTags 
+ȮĔŅĶŏıŇŗĴȮtags ľĶŊŀľĴĺħľĴŌƞĶŅĵĺŇĝŅŒľƟĔħĪňŗĮŋƙĴȮ Manage Standard tags ȮŏıŊŗŀħŌȮTags 

ŒĬĶŃĭĭĪńŘĚľĴħȮľĶŊŀŏıŇŗĴȮTags ĕŀĚįŌƟĽŀĬŏŀĚœħƟ 
3. ŏĴŊŗŀįŌƟĽŀĬħŜŅŏĬŇĬĔŅĶĮĶńĭĮĶŋĚŐĔƟœĕȮĔŅĶĨńŘĚėƞŅĨƞŅĚȮŕȮŒľĔńĭĶŅĵĺŇĝŅŏĶňĵĭĶƟŀĵŐĸĺȮěŅĔĬńŘĬ

ėĸŇĔĮŋƙĴŏĴĬŌȮSave and display ħńĚĳŅıȮŏıŊŗŀĪŜŅĔŅĶĭńĬĪŉĔĔŅĶĨńŘĚėƞŅȮŐĸŃĔĸńĭœĮĵńĚľĬƟŅĨƞŅĚľĸńĔĕŀĚ
ĶŅĵĺŇĝŅȮ 

 
 

1,ȮĔŅĶŏĮƕħőľĴħŏıŊŗŀěńħĔŅĶŏĬŊŘŀľŅĕŀĚĶŅĵĺŇĝŅ 
 ĔŅĶĬŜŅŏĕƟŅŏĬŊŘŀľŅĕŀĚĶŅĵĺŇĝŅĴňħƟĺĵĔńĬľĸŅĔľĸŅĵĶŌĮŐĭĭȮŏĝƞĬȮŐĭĭľĬńĚĽŊŀȮœĲĸƢȮ,pdf 
PowerPoint ĺŇħňőŀȮŏĮƦĬĨƟĬȮőħĵŀŅěŅĶĵƢįŌƟĽŀĬĽŅĴŅĶĩŏĸŊŀĔŒĝƟŒľƟĨĶĚĨŅĴėĺŅĴĨƟŀĚĔŅĶȮĕŉŘĬŀĵŌƞĔńĭ
ĕƟŀĴŌĸȮĽŊŗŀĔŅĶĽŀĬȮĕŀĚŀŅěŅĶĵƢįŌƟĽŀĬĪňŗĴňȮĞŉŗĚŀŅěŅĶĵƢįŌƟĽŀĬĽŅĴŅĶĩŏĕƟŅœĮŐĔƟœĕȮľĶŊŀŏıŇŗĴŏĨŇĴŏĬŊŘŀľŅ
ĔŇěĔĶĶĴŒĬĶŅĵĺŇĝŅħƟĺĵĔŅĶŏĮƕħőľĴħŏıŊŗŀěńħĔŅĶŏĬŊŘŀľŅĕŀĚĶŅĵĺŇĝŅȮĨŅĴĕńŘĬĨŀĬħńĚĬňŘ  

1. ėĸŇĔĪňŗĮŋƙĴŏĴĬŌȮŴTurn editing onŵȮ-ȮŴŏĶŇŗĴĔŅĶŐĔƟœĕŒĬľĬƟŅĬňŘŵȮħƟŅĬĭĬĞƟŅĵĴŊŀĕŀĚľĬƟŅĨƞŅĚ
ħńĚĳŅıħƟŅĬĸƞŅĚ 

 

 

2. ěŅĔĬńŘĬĮŋƙĴŏĴĬŌěŃŏĮĸňŗĵĬŏĮƦĬȮŴTurn editing offŵȮ-ȮŴĮƕħĔŅĶŐĔƟœĕŒĬľĬƟŅĬňŘŵȮŐĽħĚĺƞŅŏĕƟŅĽŌƞ
ľĬƟŅĨƞŅĚĔŅĶŏĮƕħőľĴħŏıŊŗŀěńħĔŅĶŏĬŊŘŀľŅĕŀĚĶŅĵĺŇĝŅŐĸƟĺȮħńĚĳŅıħƟŅĬĸƞŅĚ 
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ĕƟŀĽńĚŏĔĨ8ȮľŅĔŏĮƕħŏĕƟŅĽŌƞőľĴħŏıŊŗŀĽĶƟŅĚŏĬŊŘŀľŅĶŅĵĺŇĝŅȮŏĕƟŅĽŌƞľĬƟŅĨƞŅĚȮŴTurn editing offŵȮ-Ȯ
ŴĮƕħĔŅĶŐĔƟœĕŒĬľĬƟŅĬňŘŵȮŏĴŊŗŀėĸŇĔľńĺĕƟŀĪňŗĨƟŀĚĔŅĶĮĶńĭĮĶŋĚȮěŃıĭĽńĠĸńĔļĦƢľĶŊŀœŀėŀĬŐĽħĚ
ėĺŅĴľĴŅĵŒĬĔŅĶĪŜŅĚŅĬȮħńĚĨŅĶŅĚ 

ŏĴĬŌ-ĽńĠĸńĔļĦƢĔŅĶĪŜŅĚŅĬ ėĺŅĴľĴŅĵ 

 
ŐĔƟœĕƟĝŊŗŀľńĺĕƟŀ-ĝŊŗŀŏŀĔĽŅĶ 

 ŏĴĬŌĽŜŅľĶńĭĮĶńĚĮĶŋĚĶŅĵĸŃŏŀňĵħ 

 
ŏıŇŗĴĪĶńıĵŅĔĶĔŅĶŏĶňĵĬĶŌƟŒĬĶŅĵĺŇĝŅ 

 ŏĸŊŗŀĬĶŅĵĔŅĶľńĺĕƟŀ-ŏŀĔĽŅĶœĮĭĬľĶŊŀĸƞŅĚ 

 ŐĔƟœĕĝŊŗŀľńĺĕƟŀ 

 ĪŜŅœŁœĸĪƢĽňľńĺĕƟŀŒľƟŏľŖĬŏħƞĬĝńħ 

 ĞƞŀĬľńĺĕƟŀœĴƞŒľƟĬńĔŏĶňĬŏľŖĬ 

 ĸĭľńĺĕƟŀŏŀĔĽŅĶ 

ȮȮȮȮȮ 
ŐĔƟœĕŏŀĔĽŅĶȮľĶŊŀȮĝŊŗŀŏŀĔĽŅĶ 

 
ŏĸŊŗŀĬĶŅĵĔŅĶŏŀĔĽŅĶœĮĞƟŅĵľĶŊŀĕĺŅ 

 ĞƞŀĬŏŀĔĽŅĶœĴƞŒľƟĬńĔŏĶňĬŏľŖĬ 

 
ŏıŇŗĴŏŀĔĽŅĶĪňŗŏľĴŊŀĬĔńĬŀňĔȮ/ȮĽŜŅŏĬŅ 

 
ŏĶňĵĬĶĺĴĔńĬœĴƞŐĭƞĚĔĸŋƞĴ 

ȮȮȮȮȮȮ 
ĸĭĶŅĵĔŅĶŏŀĔĽŅĶ 
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2,ȮĔŅĶĽĶƟŅĚŏĬŊŘŀľŅĶŅĵĺŇĝŅȮ&Resources' 
ŏĴŊŗŀįŌƟĽŀĬŏĕƟŅĽŌƞĶŅĵĺŇĝŅĕŀĚĨńĺŏŀĚĪňŗĨƟŀĚĔŅĶěńħĔŅĶŏĬŊŘŀľŅĶŅĵĺŇĝŅȮįŌƟĽŀĬěŃıĭőėĶĚĽĶƟŅĚ

ĶŅĵĺŇĝŅĪňŗŏĮƦĬľńĺĕƟŀľĸńĔŀĵŌƞĨĶĚĽƞĺĬĔĸŅĚĕŀĚľĬƟŅĨƞŅĚȮőħĵŏĭŊŘŀĚĨƟĬĶŃĭĭěŃĔŜŅľĬħľńĺĕƟŀȮĨŅĴŐĬĺ
ĔŅĶěńħĔŅĶŏĶňĵĬĶŌƟĕŀĚĶŅĵĺŇĝŅĬńŘĬȮŕȮĨŅĴĶŅĵĸŃŏŀňĵħĕńŘĬĨŀĬħńĚĬňŘ 

1. ėĸŇĔĪňŗŏĴĬŌȮŴ)ȮAdd an activity or resourceŵȮ-ȮŴ)ŏıŇŗĴĔŇěĔĶĶĴľĶŊŀŐľĸƞĚĕƟŀĴŌĸŵȮŏıŊŗŀ
ŏıŇŗĴĔŇěĔĶĶĴľĶŊŀŐľĸƞĚĕƟŀĴŌĸŒĬĶŅĵĺŇĝŅȮħńĚĳŅıħƟŅĬĸƞŅĚ 
 

 
 

2. ĮĶŅĔġľĬƟŅěŀȮħńĚĳŅıħƟŅĬĸƞŅĚ 
 

 

  ÅæõÂÿßõćâĀìæ¬ÈÃ­îâúæ 
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ŏĴŊŗŀėĸŇĔŏĕƟŅĽŌƞŏĴĬŌŏĬŊŘŀľŅȮ&Resources'ȮěŃĮĶŅĔġľĬƟŅĨƞŅĚħńĚĳŅıħƟŅĬĸƞŅĚ 

 
 
ėĺŅĴľĴŅĵĕŀĚœŀėŀĬĨƞŅĚȮŕȮŒĬľĬƟŅĨƞŅĚŏĬŊŘŀľŅȮ&Resources' 
 

 

 2,/ȮĔŅĶŏıŇŗĴŏĬŊŘŀľŅŐĭĭȮBook 
 Book ŏĮƦĬĔŅĶĽĶƟŅĚŏĬŊŘŀľŅŐĭĭľĸŅĵȮŕȮľĬƟŅŏľĴŊŀĬĔńĭĔŅĶŀƞŅĬěŅĔľĬńĚĽŊŀȮĔŅĶŐĽħĚįĸ
ĽŅĴŅĶĩėĸŇĔŏĸŊŀĔěŅĔĞƟŅĵœĮĕĺŅȮľĶŊŀĵŀĬĔĸńĭěŅĔĕĺŅĔĸńĭĴŅĪŅĚĞƟŅĵȮőħĵĔŅĶŐĭĚŏĬŊŘŀľŅŀŀĔŏĮƦĬ
ľńĺĕƟŀĵƞŀĵȮľĶŊŀŏĮƦĬĨŀĬȮŕȮĕŉŘĬŀĵŌƞĔńĭĔŅĶŀŀĔŐĭĭŏĬŊŘŀľŅȮĺŇīňĔŅĶħŜŅŏĬŇĬĔŅĶȮħńĚĬňŘ 
 1,ȮȮȮŏĮƕħőľĴħĔŅĶŐĔœĕȮ&Turn editing on' 
 2,ȮȮȮėĸŇĔĪňŗŏĴĬŌȮAdd an activity or resources ŐĸŃŏĸŊŀĔŒĬĽĺĬĕŀĚȮResource 
 3,ȮȮȮėĸŇĔŏĸŊŀĔĶŌĮŐĭĭȮBook ěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅŏıěĕŀĚȮAdding a new BookȮħńĚĳŅı 
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ěŅĔĬńŘĬĔĶŀĔĕƟŀĴŌĸĨƞŅĚȮŕȮAdding a new book ħńĚĬňŘ 
General 

Name8ȮĝŊŗŀĕŀĚŏĬŊŘŀľŅŒĬȮBook 
Description8ȮėŜŅŀīŇĭŅĵŏĔňŗĵĺĔńĭŏĬŊŘŀľŅŒĬȮBook 
Display desciption on course page8ȮĔŜŅľĬħŒľƟŐĽħĚȮľĶŊŀȮĞƞŀĬĶŅĵĸŃŏŀňĵħĪňŗľĬƟŅ

ĶŅĵĺŇĝŅ 
Appearance 

Chapter formatting8ȮŏĸŊŀĔĶŌĮŐĭĭėŜŅĬŜŅľĬƟŅȮŏĝƞĬȮNumbers, Bullets ŐĸŃȮIndented 
Style of navigation8ȮŏĸŊŀĔĶŌĮŐĭĭŏĮƦĬȮ 

Toc only8ȮŐĽħĚĕƟŀĴŌĸŏĬŊŘŀľŅľĸńĔŏıňĵĚŀĵƞŅĚŏħňĵĺ 

Images8ȮŐĽħĚĶŌĮĽńĠĸńĔļĦƢľńĺĸŌĔĻĶĝňŘĭŀĔĪŇĻĪŅĚȮÈȮħŌľĬƟŅĩńħœĮȮÇȮĵƟŀĬĔĸńĭȮ

Ȯ́ĸĚĴŅħƟŅĬĸƞŅĚȮ³ĕŉŘĬœĮħƟŅĬĭĬ-ĽŇŘĬĽŋħŀŀĔěŅĔľĬńĚĽŊŀ 
Text8ȮŐĽħĚĨńĺľĬńĚĽŊŀ 

Common module settings 
Availability8ȮĔŜŅľĬħŐĽħĚȮľĶŊŀȮĞƞŀĬȮŏĬŊŘŀľŅȮbook ĬňŘ 
ID number8ȮĔĶŀĔľĴŅĵŏĸĕĮĶŃěŜŅȮbook ĬňŘ 
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ĨńĺŀĵƞŅĚĔŅĶĔĶŀĔĕƟŀĴŌĸ 

 
 
ŏĴŊŗŀŏıŇŗĴĕƟŀĴŌĸŏĶňĵĭĶƟŀĵŐĸƟĺȮěŅĔĬńŘĬėĸŇĔĮŋƙĴŏĴĬŌȮ Save and display ȮěŅĔĬńŘĬěŃĮĶŅĔġľĬƟŅĨƞŅĚŒľƟ
ĔĶŀĔĕƟŀĴŌĸľńĺĕƟŀȮĶŅĵĸŃŏŀňĵħĨƞŅĚȮŕȮĕŀĚŏĬŊŘŀľŅŒĬľĬńĚĽŊŀȮħńĚĳŅıħƟŅĬĸƞŅĚ 
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 ŏĴŊŗŀŏıŇŗĴŏĬŊŘŀľŅĸĚĶŌĮŐĭĭȮBook ŐĸƟĺěŅĔĬńŘĬ Save changes ěŃœħƟŏĬŊŘŀľŅĶŌĮŐĭĭȮBook 
őħĵĴňœŀėŀĬĶŌĮľĬńĚĽŊŀȮħńĚĳŅıħƟŅĬĸƞŅĚ 
 

 



15 
 

ĬŅĚĽŅĺŀŅıĶȮĽŋĬĪĶĺńĥĬƢȮĬńĔĺŇĝŅĔŅĶėŀĴıŇĺŏĨŀĶƢ 
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 ŏĴŊŗŀėĸŇĔœĮŒĬȮBook ěŃŐĽħĚŏĬŊŘŀľŅĳŅĵŒĬȮBook őħĵħƟŅĬĞƟŅĵĴŊŀŏĮƦĬȮŐĽħĚŏĬŊŘŀľŅĕŀĚ
ľńĺĕƟŀĪňŗȮ/ȮŒĬľĬńĚĽŊŀĪňŗĽĶƟŅĚȮŐĸŃħŅĬĕĺŅĴŊŀĴňĭĸŖŀėĽŅĶĭńĠȮTable of contents ŐĽħĚĶŅĵĔŅĶ
ľńĺĕƟŀĳŅĵŒĬȮBook ħńĚĳŅıħƟŅĬĸƞŅĚ 
 

 
 

ŏĴŊŗŀĨƟŀĚĔŅĶŏıŇŗĴľńĺĕŀŒľĴƞȮĞƞŀĬȮĸĭȮŐĸŃĮĶńĭĮĶŋĚŏĬŊŘŀľŅŒĬȮBook ŒľėĸŇĔĪňŗĽńĠĸńĔļĦƢŏėĶŊŗŀĚĴŊŀľĸńĚ
ŏĴĬŌľńĺĕƟŀĪňŗĨƟŀĚĔŅĶŐĔƟœĕĬńŘĬȮőħĵėĺŅĴľĴŅĵĕŀĚŐĨƞĸŃĽńĠĸńĔļĦƢĴňȮĶŅĵĸŃŏŀňĵħħńĚĳŅıħƟŅĬĸƞŅĚħńĚĬňŘ 

 
 

ĽńĠĸńĔļĦƢ ėĺŅĴľĴŅĵ 
ŏėĶŊŗŀĚľĴŅĵĭĺĔ ĔŅĶŏıŇŗĴľńĺĕƟŀŒľĴƞŒĬŏĬŊŘŀľŅĕŀĚľĬńĚĽŊŀ 
ĶŌĮħĺĚĨŅ ĔŅĶŐĽħĚŏĬŊŘŀľŅľĶŊŀĝƞŀĬŏĬŊŘŀľŅŒĬľĬńĚĽŊŀ 
ĶŌĮĩńĚĕĵŃ ĔŅĶĸĭŏĬŊŘŀľŅĪňŗŏėĵĽĶƟŅĚœĺƟĪŇŘĚœĮ 
ĶŌĮĲƤĬŏĲƘŀĚ ĔŅĶŏĕƟŅœĮĮĶńĭŐĔƟœĕŏĬŊŘŀľŅĪňŗŏėĵĽĶƟŅĚœĺƟŒĬľĬńĚĽŊŀ 
ĶŌĮĸŌĔĻĶĕŉŘĬĸĚ ĔŅĶěńħŀńĬħńĭŏĸŊŗŀĬĕŉŘĬĸĚĕŀĚŏĬŊŘŀľŅŒĬľĬńĚĽŊŀ 
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4.2 ĔŅĶŏıŇŗĴŏĬŊŘŀľŅŐĭĭȮFile 
 ĔŅĶŏıŇŗĴŏĬŊŘŀľŅŐĭĭȮFile ŏĮƦĬĔŅĶŐĬĭœĲĸƢĨƞŅĚȮŕȮŐĭĭĲŀĶƢĴŏĜıŅŃĪňŗĵńĚėĚŏĮƦĬĨƟĬĜĭńĭĕŀĚ
őĮĶŐĔĶĴĬńŘĬȮŕȮŏĕƟŅœĮŒĬĭĪŏĶňĵĬȮŏıŊŗŀŒľƟĬńĔĻŉĔļŅĽŅĴŅĶĩŏĮƕħħŌȮľĶŊŀħŅĺĬƢőľĸħœĲĸƢȮŏıŊŗŀĬŜŅœĮŐĔƟœĕ
ĨƞŀœĮȮŏŀĔĽŅĶĮĶŃĔŀĭĔŅĶŏĶňĵĬĪňŗŏĮƦĬœĲĸƢȮPower Point ľĶŊŀ WordȮŏĮƦĬĨƟĬȮėĺĶĪŜŅĔŅĶȮExport 
ŏĮƦĬœĲĸƢȮPDF ĔƞŀĬŀńĮőľĸħȮěŃĪŜŅŒľƟĬńĔĻŉĔļŅĽŅĴŅĶĩŏĮƕħħŌœĲĸŐĭĭŀŀĬœĸĬƢįŅĬĭĶŅĺŏĞŀĶƢœħƟȮŐĨƞ
ľŅĔœĴƞœħƟȮExport ŏĮƦĬœĲĸȮPDF ěŃœĴƞĽŅĴŅĶĩħŌŀŀĬœĸĬƢįŅĬĭĶŅĺŏĞŀĶƢœħƟȮěŉĚĨŀĚĪŜŅĔŅĶőľĸħĴŅŏĮƕħ
ĪňŗŏėĶŊŗŀĚėŀĴıŇĺŏĨŀĶƢȮĴňĕńŘĬĨŀĬŒĬĔŅĶħŜŅŏĬŇĬĔŅĶħńĚĬňŘ 
 /,ȮĺŇīňĬŜŅœĲĸƢĕƟŀĴŌĸĨƞŅĚȮŕȮŏĝƞĬȮpdf, word, PowerPointȮőħĵėĸŇĔŏĸŊŀĔľńĺĕŀŐľĸƞĚĕƟŀĴŌĸȮ
ŐĸŃėĸŇĔŏĸŊŀĔȮĮŋƙĴŏıŇŗĴȮħńĚĶŌĮ 
 

Ȯ  Ȯ 
 0,ȮěŃĮĶŅĔĢľĬƟŅĨƞŅĚħńĚĳŅıȮŒľƟĔĶŀĔĕƟŀĴŌĸıŊŘĬģŅĬŏĔňŗĵĺĔńĭȮFile őħĵĴňĶŅĵĸŃŏŀňĵħȮħńĚĬňŘ 
 +ȮName ėŊŀȮĝŊŗŀĕŀĚȮFile ĪňŗĨƟŀĚĔŅĶŐĽħĚŒľƟįŌƟŏĶňĵĬŏľŖĬ 
 +ȮDescription ėŊŀȮĶŅĵĸŃŏŀňĵħŏĔňŗĵĺĔńĭȮFile őħĵĽŅĴŅĶĩĔŜŅľĬħŒľŐĽħĚĶŅĵĸŃŏŀňĵħȮ
ľĶŊŀœĴƞȮőħĵėĸŇĔŏėĶŊŗŀĚľĴŅĵĩŌĔĪňŗȮDisplay description on course page 
 +ȮSelect files ėŊŀȮĽŜŅľĶńĭŀńıőľĸħœĲĸĕƟŀĴŌĸ 

 

 ËøćîÿîÂëóäëČóìäòÛÕóèÚ°āìæÕ 

 æóÂĀæñèóÈăàæ°ØöćÖ­îÈÂóäÿßõćâ 

 äóãæñÿîöãÕÿÂöćãèÂòÛ File 
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 +ȮĽƞĺĬĕŀĚȮAppearance ŏĴĬŌȮDisplayȮĔĶĦňœĲĸƢĕƟŀĴŌĸŏĮƦĬȮPDF File ŒľŏĸŊŀĔŏĮƦĬȮ
Embed ŏıŊŗŀŒľĶŃĭĭŐĽħĚœĲĸȮPDF ŐĭĭŀŀĬœĸĬĳŅĵŒĨŏĲĶĴĕŀĚĶŃĭĭȮPBRU LMS ĽĶƟŅĚėĺŅĴ
ĽŃħĺĔŒĬĔŅĶŒĝĚŅĬŏĴĬŌŀŊŗĬȮŕȮĕŀĚĶŃĭĭ 
 
ěŅĔĬńŘĬŒľƟėĸŇĔȮŴĭńĬĪŉĔŐĸŃĔĸńĭœĮĵńĚĶŅĵĺŇĝŅŵ  ÿßøćîÕúÝææòßÙ°ÃîÈÂóäîòÜāìæÕÃ­îâúæ 
 

 
 
ĔĸńĭĴŅľĬƟŅĶŅĵĺŇĝŅŐĸŃėĸŇĔħŌŒĬľńĺĕƟŀĪňŗŀńĮőľĸħĕƟŀĴŌĸěŃœħƟįĸĸńıīƢȮħńĚĶŌĮħƟŅĬĸƞŅĚ 

 
 
ĺŇīňŐĔƟœĕœĲĸƢȮ&ĸĭȮŐĔƟœĕĝŊŗŀœĲĸƢ'ȮėĸŇĔĪňŗŏĴĬŌŐĔƟœĕȮħƟŅĬľĸńĚŏŀĔĽŅĶĪňŗĨƟŀĚĔŅĶȮŐĽħĚĕńŘĬĨŀĬĔŅĶĪŜŅĚŅĬ
ħńĚĶŌĮħƟŅĬĸƞŅĚ 

 ÅæõÂÛòÚØ÷ÂĀæñÂæòÛăÜãòÈäóãèõËó 



18 
 

ĬŅĚĽŅĺŀŅıĶȮĽŋĬĪĶĺńĥĬƢȮĬńĔĺŇĝŅĔŅĶėŀĴıŇĺŏĨŀĶƢ 
ĚŅĬĭĶŇĔŅĶĺŇĝŅĔŅĶŏĪėőĬőĸĵňħŇěŇĪńĸȮĻŌĬĵƢŏĪėőĬőĸĵňħŇěŇĪńĸȮĴľŅĺŇĪĵŅĸńĵĶŅĝĳńĢŏıĝĶĭŋĶňȮVersion1,2_26+07+2566Ȯ 

 
ěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅĨƞŅĚȮĕƟŀĴŌĸĶŅĵĸŃŏŀňĵħĕŉŘĬĴŅŒľƟėĸŇĔĪňŗœĲĸĪňŗĨƟŀĚĔŅĶŐĔƟœĕȮľĶŊŀĸĭœĲĸƢ 
 

 
 
 

ŏĴŊŗŀŏıŇŗĴœĲĸƢĕƟŀĴŌĸŏĽĶŖěŐĸƟĺŒľƟėĸŇĔŏĸŊŀĔȮŴĭńĬĪŉĔŐĸŃĔĸńĭœĮĵńĚĶŅĵĺŇĝŅŵȮŏıŊŗŀĔĸńĭœĮĵńĚľĬƟŅĶŅĵĺŇĝŅ
ľĶŊŀȮŴĭńĬĪŉĔŐĸŃŐĽħĚįĸŵȮŏıŊŗŀŐĽħĚĨńĺŀĵƞŅĚĔŅĶŐĽħĚįĸĔŅĶŀńĮőľĸħĕƟŀĴŌĸȮ 

 
 

 

 ÅæõÂØöćĀÂ­ăÃ ÉñÜäóÂÐÿâÚúÕòÈäúÜ 

 1,ėĸŇĔœĲĸƢĪňŗĨƟŀĚĔŅĶŐĔƟœĕľĶŊŀĸĭ  2,ŏĸŊŀĔĸĭ-ŀńĮŏħĪŏĮĸňŗĵĬœĲĸƢŒľĴƞ 
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 4,1ȮĔŅĶŏıŇŗĴŏĬŊŘŀľŅŐĭĭȮFolder 
ŒĝĽŜŅľĶńĭěńħŏĔŖĭœĲĸĪňŗĴňŀĵŌƞŒĬĝŋħĺŇĝŅŒľŏĮƦĬľĴĺħľĴŌƞȮŏıŊŗŀĽŃħĺĔĨŀĔŅĶėĬľŅȮŐĸŃŏĶňĵĔŒĝȮ

ŏıĶŅŃĭŅĚėĶńŘĚœĲĸĪňŗŏĶŅĨŀĚĔŅĶŒľƟįŌƟŏĶňĵĬŏĕŅĴŅȮDownload ŀŅěĴňěŜŅĬĺĬĴŅĔȮľĸŅĵĮĶŃŏĳĪȮĴň
ĕńŘĬĨŀĬĔŅĶěńħĪŜŅĴňħńĚĬňŘ 

1. ėĸŇĔŏĴĬŌȮŴAdd an activity or resourceŵȮěŅĔĬńŘĬȮŒĬĽĺĬĕŀĚȮRESOURCES ėĸŇĔŏĸŊŀĔ
ĶŌĮŐĭĭȮFolder ħńĚĳŅıħƟŅĬĸƞŅĚ 

 
 

2. ěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅĨƞŅĚħńĚĳŅıħƟŅĬĸƞŅĚȮŒĬĽĺĬĕŀĚȮGeneral ŒľĔĶŀĔĝŊŗŀȮ&Name'Ȯ
ŐĸŃĶŅĵĸŃŏŀňĵħȮ&Description'ȮŏĔňŗĵĺĔńĭȮFolder ŐĸŃĽŅĴŅĶĩĔŜŅľĬħŒľŐĽħĚĶŅĵĸŃŏŀňĵħĪňŗȮDisplay 
description on course page ħńĚĳŅıħƟŅĬĸƞŅĚ 

 

 ËøćîÃîÈ Folder 

 ĀëÕÈäóãæñÿîöãÕØöćìÚ­ó Display 

 äóãæñÿîöãÕÿÂöćãèÂòÛ Folder 

  ë¬èÚÃîÈÂóäîòÜāìæÕăàæ°  

  ëä­óÈ Folder ã¬îã  
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1,ȮĽƞĺĬĕŀĚȮContent ĽŜŅľĶńĭĔŅĶŀńĮőľĸħœĲĸƢȮĔŅĶĽĶƟŅĚȮSub Folder őħĵĽŅĴŅĶĩĬŜŅœĲĸ
ĸŅĔĴŅĺŅĚŒĬıŊŘĬĺŅĚœĲĸȮŐĸŃėĸŇĔĶŌĮȮFolder ĽŜŅľĶńĭĽĶƟŅĚȮFolder ŏıŇŗĴŏĨŇĴ 

2,ȮěŅĔĬńŘĬėĸŇĔĪňŗŏĴĬŌȮŴSave and return to courseŵ-ŴĭńĬĪŉĔŐĸŃĔĸńĭœĮĵńĚĶŅĵĺŇĝŅŵȮŏıŊŗŀ
ĔĸńĭœĮĵńĚľĬƟŅĶŅĵĺŇĝŅľĶŊŀŏĴĬŌȮŴSave and displayŵ-ȮŴĭńĬĪŉĔŐĸŃŐĽħĚįĸŵȮŏıŊŗŀŐĽħĚĨńĺŀĵƞŅĚ
ĔŅĶŐĽħĚįĸĔŅĶŀńĮőľĸħĕƟŀĴŌĸȮħńĚĳŅıħƟŅĬĸƞŅĚ 
 

 
 
 

 
 

4,2ȮĔŅĶŏıŇŗĴŏĬŊŘŀľŅŐĭĭȮLabel 
ŒĝƟĽŜŅľĶńĭŐĪĶĔĕƟŀėĺŅĴŐĸŃĴńĸĨŇĴňŏħňĵĸĚŒĬľńĺĕŀőħĵœĴƞĨŀĚĸŇĚėŏıŊŗŀŏĕŅœĮħŌȮįŌƟĽŀĬŀŅěŒĝ

ĽŜŅľĶńĭŐĵĔľĴĺħľĴŌŏĬŊŘŀľŅŐĸŃĔŇěĔĶĶĴőħĵĴňľńĺĕŀĵƞŀĵľĶŊŀĳŅıĮĶŃĔŀĭȮľĶŊŀŏıŊŗŀŐĽħĚœĲĸŏĽňĵĚ
ľĶŊŀĺŇħňőŀŐĭĭİĚŀĵŌŒĬĽĺĬľńĺĕŀĪňŗľĬƟŅľĸńĔĕŀĚĶŅĵĺŇĝŅȮĕńŘĬĨŀĬħŜŅŏĬŇĬĔŅĶħńĚĬňŘ 

1,ȮȮȮėĸŇĔŏĴĬŌȮŴAdd an activity or resourceŵȮěŅĔĬńŘĬȮŒĬĽĺĬĕŀĚȮRESOURCES ŒľƟėĸŇĔ
ŏĸŊŀĔȮLabel ħńĚĳŅıħƟŅĬĸƞŅĚ 
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 0,ȮěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅěŀħńĚĳŅıħƟŅĬĸƞŅĚȮŒľƟŏıŇŗĴĕƟŀĴŌĸĪňŗĨŀĚĔŅĶĸĚŒĬĝŀĚȮLabel text 
ŏĴŊŗŀĭńĬĪŉĔĕƟŀĴŌĸŏĽĶŖěŐĸƟĺėĸŇĔĮŋƙĴŏĴĬŌȮSave and return to courseȮħńĚĳŅıħƟŅĬĸƞŅĚ 
 

 
 

 ÂäîÂÿÚøĈîìóØöćÖ­îÈÚČóÿëÚî 
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 4,3ȮĔŅĶŏıŇŗĴŏĬŊŘŀľŅŐĭĭȮPage 
 Page ĝƞĺĵŒľįŌƟĽŀĬĽĶƟŅĚľĬŅŏĺŖĭőħĵŒĝőĮĶŐĔĶĴŐĔœĕĕƟŀėĺŅĴȮľĬŅĽŅĴŅĶĩŐĽħĚĕƟŀėĺŅĴ, 
ĳŅı, ŏĽňĵĚ, ĺŇħňőŀ, ĔŅĶŏĝŊŗŀĴőĵĚŏĺŖĭŐĸŃĶľńĽĪňŗİĚĨńĺȮŏĝĬȮGoogle map ĕŀħňĕŀĚĔŅĶŒĝŐľĸƞĚĕƟŀĴŌĸ
ŏĺŖĭĴňĴŅĔĔĺŅőĴħŌĸœĲĸĨĶĚėĺŅĴĽŅĴŅĶĩŒĬĔŅĶŏĕŅĩŉĚĪĶńıĵŅĔĶĔŅĶŏĶňĵĬĶŌƟœħƟĴŅĔĔĺŅȮŏĝĬȮĽŃħĺĔ
ŐĸŃŏľĴŅŃĽĴĔńĭĔŅĶŒĝĚŅĬĪŅĚőĪĶĻńıĪƢĴŊŀĩŊŀȮŐĸŃĚƞŅĵĨƞŀŀĔŅĶĮĶńĭĮĶŋĚȮŐľĸƞĚĕƟŀĴŌĸȮPage ŏľĴŅŃ
ĔńĭĕƟŀĴŌĸœĴƞĴŅĔȮŐĨƞľŅĔĴňĕŀĴŌĸľĸŅĵľĬŅŐĬŃĬŜŅŒľŒĝƟŐľĸƞĚĕŀĴŌĸĮĶŃŏĳĪľĬńĚĽŊŀȮ&Book'ȮěŃ
ŏľĴŅŃĽĴĔĺƞŅȮįŌƟĽŀĬŀŅěŒĝŏıŊŗŀŐĽħĚĕŀĨĔĸĚŐĸŃŏĚŊŗŀĬœĕĕŀĚľĸńĔĽŌĨĶľĶŊŀĭĪĽĶŋĮĕŀĚľĸńĔĽŌĨĶĔŅĶ
ŏĶňĵĬĔŅĶĽŀĬȮľĶŊŀŏĴŊŗŀĨŀĚĔŅĶİƤĚĺŇħňőŀȮľĶŊŀœĲĸŏĽňĵĚıĶŀĴĔńĭĕƟŀėĺŅĴŀīŇĭŅĵĭŅĚŀĵƞŅĚȮĕńŘĬĨŀĬ
ħŜŅŏĬŇĬĔŅĶħńĚĬňŘ 
1,ȮȮȮėĸŇĔŏĴĬŌȮŴAdd an activity or resourceŵȮěŅĔĬńŘĬȮŒĬĽĺĬĕŀĚȮRESOURCES ħŜŅŏĬŇĬĔŅĶħńĚĬňŘȮ 
ėĸŇĔŏĸŊŀĔȮPage ħńĚĳŅıħƟŅĬĸƞŅĚ 
 

 
 

Ȯ0,ȮěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅĨƞŅĚħńĚĳŅıħƟŅĬĸƞŅĚȮĪŜŅĔŅĶĔĶŀĔĕŀĴŌĸĨƞŅĚȮŕȮŒľĔńĭȮPage ŒľŏĶňĵĭĶƟŀĵȮ
ěŅĔĬńŘĬėĸŇĔĮŋƙĴŏĴĬŌȮSave and return to course ħńĚĬňŘȮ 
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ĽƞĺĬȮGeneral  
Name ėŊŀȮĝŊŗŀĕŀĚŏĬŊŘŀľŅŒĬȮpage 
Description ėŊŀȮĶŅĵĸŃŏŀňĵħĕƟŀĴŌĸŏĭŊŘŀĚĨĬŏĔňŗĵĺĔńĭȮpageȮ 
ĽƞĺĬȮContent 
Page content ėŊŀȮĶŅĵĸŃŏŀňĵħĕŀĚŏĬŊŘŀľŅĪńŘĚľĴħŒĬȮpage  
ĽƞĺĬȮAppearance 
Display page name ėŊŀȮĔŜŅľĬħŒľŐĽħĚĝŊŗŀĕŀĚȮpage ŒĬľĬŅŏıěĪňŗŐĽħĚĕƟŀĴŌĸŏĬŊŘŀľŅŒĬȮpage  
Display page description ėŊŀȮĔŜŅľĬħŒľŐĽħĚĶŅĵĸŃŏŀňĵħĕŀĚȮpage ŒĬľĬŅŏıěĪňŗŐĽħĚĕƟŀĴŌĸ
ŏĬŊŘŀľŅŒĬȮpage  
Display last modified date ėŊŀȮĔŜŅľĬħŒľƟŐĽħĚĶŅĵĸŃŏŀňĵħľĸńĚĺńĬĪňŗĪŜŅĔŅĶĮĶńĭĮĶŋĚȮħńĚĳŅı 
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ĴŀĭľĴŅĵĳŅĶŃĚŅĬŒľƟįŌƟŏĶňĵĬȮőħĵŀŅěŅĶĵƢįŌƟĽŀĬĽŅĴŅĶĩĽĶƟŅĚĔŅĶĭƟŅĬŒľƟįŌƟŏĶňĵĬȮŐĸŃĔŜŅľĬħŒľƟĽƞĚŒĭ
ĚŅĬ-ĔŅĶĭƟŅĬȮőħĵĔŅĶŒĽƞĝŊŗŀĚŅĬĪňŗĴŀĭľĴŅĵȮıŇĴıƢŏĮƦĬĕƟŀėĺŅĴȮĶŅĵĸŃŏŀňĵħĕŀĚĚŅĬȮěŜŅĬĺĬœĲĸƢĪňŗěŃ
ŒľƟįŌƟŏĶňĵĬĽƞĚœħƟĽŌĚĽŋħĔňŗœĲĸƢȮĔŜŅľĬħėŃŐĬĬȮȮĶŃĵŃŏĺĸŅĪňŗěŃŒľƟĽƞĚĚŅĬȮŏĮƦĬĨƟĬȮĴňĕńŘĬĨŀĬħńĚĬňŘȮ 

1. ėĸŇĔĪňŗŏĴĬŌ Add an activities or resource 
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2. ŏĸŊŀĔȮActivities > Assignment ħńĚĳŅı 
 

 
 

3. ĪňŗľĬƟŅĨƞŅĚȮAdding a new Assignment to ĴŌĸĽƞĺĬȮGeneral ĔĶŀĔĶŅĵĸŃŏŀňĵħȮħńĚĬňŘ 
- GeneralȮėŊŀȮĝŊŗŀĔŅĶĭƟŅĬȮ&ěŜŅŏĮƦĬĨƟŀĚĔĶŀĔ' 
- DescriptionȮėŊŀȮĶŅĵĸŃŏŀňĵħėŜŅĽńŗĚȮľĶŊŀĶŅĵĸŃŏŀňĵħĕŀĚĔŅĶĭƟŅĬȮ 
- Display description on course pageȮėŊŀȮĔŜŅľĬħŒľƟŐĽħĚȮľĶŊŀœĴƞŒľƟŐĽħĚėŜŅĽńŗĚȮ
ľĶŊŀĶŅĵĸŃŏŀňĵħĕŀĚĔŅĶĭƟŅĬȮ 

- Additional filesȮėŊŀȮĽŜŅľĶńĭŐĬĭœĲĸƢĮĶŃĔŀĭĔŅĶĭƟŅĬ 
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4. Availability ŏĮƦĬĔŅĶĔŜŅľĬħĺńĬŏĺĸŅŒĬĔŅĶĪŜŅĔŅĶĭƟŅĬȮĶŅĵĸŃŏŀňĵħħńĚĬňŘ 
 

 
 

Allow submissions fromȮėŊŀȮĔŅĶĔŜŅľĬħĺńĬŏĺĸŅŏĶŇŗĴĨƟĬĪňŗŒľƟįŌƟŏĶňĵĬĽƞĚĔŅĶĭƟŅĬȮŐĨƞľŅĔ

œĴƞĨƟŀĚĔŅĶŒľƟĴňĔŅĶĔŜŅľĬħĺńĬȮŏĺĸŅŏĶŇŗĴĨƟĬȮŒľƟĪŜŅĔŅĶĨŇřĔŏŀŅŏėĶŊŗŀĚľĴŅĵľĬƟŅĕƟŀėĺŅĴȮEnable ŀŀĔȮ 
Due dateȮėŊŀȮĔŜŅľĬħĺńĬĽŇŘĬĽŋħĔŅĶĽƞĚĔŅĶĭƟŅĬĪňŗįŌƟŏĶňĵĬĽŅĴŅĶĩĽƞĚĔŅĶĭƟŅĬȮľŅĔŏĸĵĔŜŅľĬħ

ĺńĬŏĺĸŅĬňŘěŃȮœĴƞĽŅĴŅĶĩĽƞĚĔŅĶĭƟŅĬœħƟȮŐĨƞľŅĔœĴƞĨƟŀĚĔŅĶĔŜŅľĬħĺńĬŏĺĸŅĽŇŘĬĽŋħȮŒľƟĪŜŅĔŅĶĨŇřĔŏŀŅ
ŏėĶŊŗŀĚľĴŅĵVľĬƟŅĕƟŀėĺŅĴȮEnable ŀŀĔȮ 

Cut+off dateȮėŊŀȮĔŅĶĔŜŅľĬħĺńĬŏĺĸŅĪňŗĕĵŅĵŏĺĸŅěŅĔĔŅĶĔŜŅľĬħĽƞĚȮĩƟŅĔŜŅľĬħĺńĬŏĺĸŅȮ
Cut+off date œĺƟȮįŌƟŏĶňĵĬĽŅĴŅĶĩĽƞĚĔŅĶĭƟŅĬľĸńĚěŅĔĩŉĚŏĺĸŅĔŅľĬħĽƞĚĩŉĚŏĺĸŅȮCut+off date œħƟȮőħĵ
ĶŃĭĭěŃŐěƟĚŏĨŊŀĬĺƞŅįŌƟŏĶňĵĬȮĽƞĚĔŅĶĭƟŅĬĸƞŅĝƟŅĔĺƞŅĔŜŅľĬħĽƞĚȮŐĨƞĩƟŅœĴƞĨƟŀĚĔŅĶĔŜŅľĬħĺńĬŏĺĸŅĽŇŘĬĽŋħȮ

ŒľƟĪŜŅĔŅĶĨŇřĔŏŀŅŏėĶŊŗŀĚľĴŅĵľĬƟŅĕƟŀėĺŅĴȮEnable ŀŀĔ 
Remind me to grade byȮėŊŀȮĔŜŅľĬħĺńĬĪňŗŒĬĔŅĶŐěƟĚŏĨŊŀĬĔŅĶŒľƟėŃŐĬĬĔŅĶĭƟŅĬȮŐĨƞ

ľŅĔœĴƞĨƟŀĚĔŅĶŒľƟĴňĔŅĶĔŜŅľĬħĺńĬȮŏĺĸŅȮŒľƟĪŜŅĔŅĶĨŇřĔŏŀŅŏėĶŊŗŀĚľĴŅĵVľĬƟŅĕƟŀėĺŅĴȮEnable ŀŀĔȮ 
Always show descriptionȮėŊŀȮĶŃĭŋĔŅĶŐĽħĚĶŅĵĸŃŏŀňĵħĕŀĚĶŃĵŃŏĺĸŅŒĬĔŅĶĽƞĚĚŅĬȮ

ŐĨƞĩƟŅœĴƞĨƟŀĚĔŅĶŐĽħĚĶŅĵĸŃŏŀňĵħĕŀĚĶŃĵŃŏĺĸŅŒĬĔŅĶĽƞĚĚŅĬȮŒľƟĪŜŅĔŅĶĨŇřĔŏŀŅŏėĶŊŗŀĚľĴŅĵ
VľĬƟŅĕƟŀėĺŅĴŀŀĔ 

5. Submission types ŏĮƦĬĽƞĺĬĕŀĚĔŅĶĔŜŅľĬħĶŌĮŐĭĭĔŅĶĨŀĭĔŅĶĭƟŅĬĕŀĚįŌƟŏĶňĵĬȮ
ĶŅĵĸŃŏŀňĵħħńĚĬňŘ 

- Submission types ĔŅĶŏĸŊŀĔĶŌĮŐĭĭĔŅĶĽƞĚĔŅĶĭƟŅĬȮĴňȮ0ȮŐĭĭŒľƟŏĸŊŀĔȮœħƟŐĔƞȮ 
 Online Text ėŊŀȮěŃŀĬŋĠŅĨŒľƟįŌƟŏĶňĵĬĽƞĚėŜŅĨŀĭŀŀĬœĸĬƢœħƟȮőħĵěŃĮĶŅĔġ
ŏĮƦĬĔĶŀĭĝƞŀĚĺƞŅĚŒľƟįŌƟŏĶňĵĬĽŅĴŅĶĩıŇĴıƢĕƟŀėĺŅĴŒħȮŕȮĸĚœĮĔŖœħƟıĶƟŀĴ
ŏėĶŊŗŀĚĴŊŀĔŅĶěńħĶŌĮŐĭĭŏŀĔĽŅĶȮ 
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ŐĭĭŀńĮőľĸħŐĬĭœĲĸƢœħƟ 

- Maximum number of uploaded files ĔŜŅľĬħěŜŅĬĺĬĽŌĚĽŋħĕŀĚœĲĸƢŐĬĭŒĬĔŅĶ
ĽƞĚĔŅĶĭƟŅĬȮĽŜŅľĶńĭĔĶĦňĔŅĶŏĮƕħŒĝƟĚŅĬȮFile submissions  

- Maximum submission size ĕĬŅħœĲĸƢĽŌĚĽŋħŒĬĔŅĶŐĬĭœĲĸƢŒĬĔŅĶĽƞĚĔŅĶĭƟŅĬ
ĽŜŅľĶńĭĔĶĦňĔŅĶŏĮƕħŒĝƟĚŅĬȮFile submissions  

- Accepted file typesȮĮĶŃŏĳĪĕŀĚœĲĸƢĪňŗŐĬĭŒĬĔŅĶĽƞĚĔŅĶĭƟŅĬȮĽŜŅľĶńĭĔĶĦňĔŅĶŏĮƕħ
ŒĝƟĚŅĬȮFile submissions 

 
 

6. Feedback types8ȮĶŌĮŐĭĭĔŅĶĨŀĭĔĸńĭĶŃľĺƞŅĚįŌƟŏĶňĵĬĔńĭŀŅěŅĶĵƢįŌƟĽŀĬȮħńĚĳŅıħƟŅĬ 
 

 
 

Feedback types ėŊŀȮĔŅĶĔŜŅľĬħĶŌĮŐĭĭĔŅĶĨŀĭĔĸńĭĶŃľĺƞŅĚįŌƟĽŀĬŐĸŃįŌƟŏĶňĵĬȮħńĚĬňŘ 
+ȮFeedback comments ėŊŀȮĽŅĴŅĶĩıŇĴıƢĕƟŀėĺŅĴȮComment ĔĸńĭœĮĴŅ

ĶŃľĺƞŅĚįŌƟŏĶňĵĬĔńĭįŌƟĽŀĬȮ 
+ȮOffline grading worksheet ėŊŀȮįŌƟĽŀĬĽŅĴŅĶĩħŅĺĬįĸŒĭĚŅĬ-ĔŅĶĭƟŅĬ 
+ȮFeedback files ėŊŀȮįŌƟĽŀĬĽŅĴŅĶĩĽƞĚȮFeedback ŒľƟĔńĭįŌƟŏĶňĵĬœħƟŒĬĸńĔļĦŃŐĬĭ

œĲĸĔĸńĭœĮĵńĚįŌƟŏĶňĵĬȮ 
+ȮAnnotate PDF ėŊŀȮįŌƟĽŀĬĽŅĴŅĶĩĪŜŅĔŅĶȮFeedback ĸĚœĮĵńĚȮAssignment ĕŀĚ

įŌƟŏĶňĵĬœħƟŒĬĸńĔļĦŃĔŅĶŏĕňĵĬȮĔŅĶĺŅħľĶŊŀĺĚĪńĭĸĚœĮœħƟŒĬĶŌĮŐĭĭȮPDF 
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+ȮComment inline ėŊŀȮĔŅĶŏĕňĵĬĕƟŀėĺŅĴȮComment ŐĪĶĔĸĚœĮŒĬĶŃľĺƞŅĚ
ĭĶĶĪńħĬńŘĬȮŕȮ 
7. Submission settings8ȮĨńŘĚėŅĔŅĶĽĚŒĭĚŅĬ-ĔŅĶĭƟŅĬ 

 

 
 

- Require students to click the submit button ėŊŀȮĔŜŅľĬħŒľįŌƟŏĶňĵĬĨŀĚĔħĮŋƙĴ
ĽƞĚŒĭĚŅĬ-ĔŅĶĭƟŅĬȮőħĵľŅĔĨńŘĚėƞŅŏĮƦĬȮNo įŌƟŏĶňĵĬĽŅĴŅĶĩĪŜŅĔŅĶĽƞĚȮAssignment ĬńŘĬŏĮƦĬŒĬĶŌĮŐĭĭȮ
Draft œħƟȮŐĨƞľŅĔŏĸŊŀĔȮYes įŌƟŏĶňĵĬěŃĨƟŀĚĪŜŅĔŅĶĔħĮŋƙĴȮSubmit ŏıŊŗŀŏĮƦĬĔŅĶĵŊĬĵńĬĔŅĶĽƞĚŐĸŃěŃœĴƞ
ĽŅĴŅĶĩŐĔƟœĕœħƟ 

- Require that students accept the submission statement ėŊŀȮŏĮƦĬĔŅĶ
ĔŜŅľĬħŏĚŊŗŀĬœĕŒľƟįŌƟŏĶňĵĬĨƟŀĚĪŜŅĔŅĶĵŀĴĶńĭŏĚŊŗŀĬœĕŒĬĔŅĶĽƞĚ 

- Additional attempts ėŊŀȮĔŜŅľĬħĶŌĮŐĭĭĔŅĶĽƞĚȮAssignment ľŅĔŏĸŊŀĔȮNever 
ľĴŅĵėĺŅĴĺƞŅȮAssignment ěŃœĴƞĽŅĴŅĶĩĪŜŅĔŅĶŏĮƕħŏıŊŗŀŒľƟĽƞĚŒľĴƞœħƟŀňĔȮĽƞĚŐĸƟĺœĴƞĽŅĴŅĶĩŐĔƟœĕœħƟȮ
ľŅĔŏĸŊŀĔȮManually įŌƟĽŀĬěŃĽŅĴŅĶĩĔŜŅľĬħŒľƟĽŅĴŅĶĩĽƞĚŒľĴƞœħƟŀňĔĨŅĴěŜŅĬĺĬėĶńŘĚĪňŗįŌƟĽŀĬĔŜŅľĬħȮ
ŐĸŃȮAutomatically until pass ėŊŀĔŅĶĔŜŅľĬħŒľƟįŌƟŏĶňĵĬĽŅĴŅĶĩĽƞĚȮAssignment œħƟěĬĔĺƞŅėŃŐĬĬ
ěŃįƞŅĬĨŅĴŏĔĦĤƢĪňŗĔŜŅľĬħȮőħĵĽƞĺĬĬňŘěŃĔŜŅľĬħŒĬȮGradeȮ 
 

8. ĔŅĶĨńŘĚėƞŅĔŅĶĽƞĚŐĭĭĔĸŋƞĴȮ&Group submission settings' 
 

 
 

ĔŅĶĔŜŅľĬħĔŅĶĽƞĚŐĭĭĔĸŋƞĴȮľŅĔŏĸŊŀĔȮYes ěŃŏĮƦĬĔŅĶĔŜŅľĬħŒľƟĽƞĚĚŅĬŐĭĭĔĸŋƞĴĨŅĴĪňŗĨńŘĚ
ĔĸŋƞĴĕŀĚįŌƟŏĶňĵĬœĺƟȮőħĵěŃĮĶŅĔĢĨńĺŏĸŊŀĔĕŉŘĬĴŅŀňĔȮœħƟŐĔƞȮ 
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- Require group to make submission ėŊŀȮľŅĔŏĸŊŀĔȮYes įŌƟŏĶňĵĬĪňŗœĴƞŀĵŌƞŒĬĔĸŋƞĴěŃ
œĴƞĽŅĴŅĶĩĪŜŅĔŅĶĽƞĚĚŅĬœħƟ 

- Require all group members submit ėŊŀȮľŅĔŏĸŊŀĔȮYes įŌƟŏĶňĵĬĪŋĔėĬĪňŗŀĵŌƞŒĬ
ĔĸŋƞĴĨƟŀĚĪŜŅĔŅĶĔħĮŋƙĴȮSubmit ěŉĚěŃĽŅĴŅĶĩĽƞĚȮAssignment œħƟȮ&ĨƟŀĚĪŜŅĔŅĶŏĸŊŀĔ 
Require students to click the submit button ŏĮƦĬȮYes ĔƞŀĬěŉĚěŃĪŜŅĔŅĶŏĸŊŀĔ
ŒĬĕƟŀĬňŘœħƟ' 

- Grouping for student groups ėŊŀȮŏĮƦĬĔŅĶĔŜŅľĬħŒľƟĪŜŅŏĜıŅŃĔĸŋƞĴȮľŅĔŏĸŊŀĔȮ
None ěŃŏĮƦĬĔŅĶĔŜŅľĬħŒľƟĪŋĔĔĸŋƞĴĪňŗĨńŘĚėƞŅœĺƟĪŜŅ 

 

9. ĔŅĶĨńŘĚėƞŅĔŅĶŐěƟĚŏĨŊŀĬȮ&Notifications' 
 

 
 

Notify graders about submissions ėŊŀȮŐěƟĚŏĨŊŀĬįŌƟĽŀĬĪŅĚŀňŏĴĸƢŏĴŊŗŀĴňĔŅĶĽƞĚȮ
Assignment ŏĕƟŅĴŅ 
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Notify graders about late submissions ėŊŀȮŐěƟĚŏĨŊŀĬįŌƟĽŀĬĪŅĚŀňŏĴĸƢŏĴŊŗŀĴňĔŅĶĽƞĚȮ
Assignment ĪňŗŏĔŇĬŏĺĸŅ 

Default setting for  Notify students ȮėŊŀȮĔŅĶŐěƟĚŏĨŊŀĬŒľƟĔńĭįŌƟŏĶňĵĬ 
 

10. ĺŇīňĔŜŅľĬħŏĔĦĤƢĔŅĶŒľƟėŃŐĬĬ 
 

 
 

Grade ėŊŀȮĶŌĮŐĭĭĕŀĚŏĔĦĤƢĔŅĶŒľƟėŃŐĬĬȮőħĵŐĭƞĚȮType ŀŀĔŏĮƦĬȮScale &ĔŅĶŒľƟėŃŐĬĬ
ŐĭĭĝƞĺĚ'ȮŐĸŃȮPoint &ŐĭĭĔŜŅľĬħŐĨƟĴ'ȮĞŉŗĚľŅĔŏĸŊŀĔŐĭĭȮPoint ěŃĨƟŀĚĔŜŅľĬħėƞŅėŃŐĬĬĽŌĚĽŋħȮ
&Maximum grade' 

Grading method ėŊŀȮĔŅĶĔŜŅľĬħĺŇīňĔŅĶŒľƟėŃŐĬĬȮĮĶŃĔŀĭħƟĺĵȮSimple direct grading 
ĔŅĶŒľƟėŃŐĬĬŐĭĭįŌƟĽŀĬŏĮƦĬėĬĔĶŀĔėŃŐĬĬŏĕƟŅœĮőħĵĨĶĚȮMarking guide ėŊŀĔŅĶĔŜŅľĬħĔŅĶŒľƟ
ėŃŐĬĬŐĭĭĨŅĴĺńĨĩŋĮĶŃĽĚėƢŏĝƞĬľŅĔįŌƟŏĶňĵĬĽŅĴŅĶĩĪŜŅœħƟĨŅĴĪňŗĔŜŅľĬħěŃœħƟėŃŐĬĬŏĜıŅŃĽƞĺĬĪňŗ
įƞŅĬȮŐĸŃȮRubric ĔŅĶŒľƟėŃŐĬĬŐĭĭĔŜŅľĬħĪňŗėĸƟŅĵĔńĭŐĭĭȮMarking guide ĞŉŗĚŏĮƦĬĔŅĶŒľƟėŃŐĬĬ
ĨŅĴĺńĨĩŋĮĶŃĽĚėƢŏĝƞĬĔńĬ 

Grading category ėŊŀȮĔŅĶĔŜŅľĬħėƞŅŒľƟėŃŐĬĬĬŜŅœĮėŜŅĬĺĦĨƞŀŒĬȮGrade book 
Grade to pass ėŊŀȮĔŜŅľĬħėŃŐĬĬĪňŗįƞŅĬ 
Use marking workflow ėŊŀȮŏĮƦĬĔŅĶĔŜŅľĬħĕńŘĬĨŀĬĕŀĚĔŅĶŒľƟėŃŐĬĬĞŉŗĚěŃĨƟŀĚĪŜŅĨŅĴĪňŗ

ĶŃĭĭĔŜŅľĬħ 
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Use marking allocation ėŊŀȮŏĮƦĬĔŅĶĔŜŅľĬħŒľƟįŌƟŏĶňĵĬĪňŗįŌƟĽŀĬŏĸŊŀĔĽŅĴŅĶĩŏĮƦĬįŌƟŒľƟ
ėŃŐĬĬœħƟȮ&ĨƟŀĚȮŏĸŊŀĔȮUse marking workflow ŏĮƦĬȮYes' 

11. ŏĴŊŗŀĪŜŅĔŅĶĮĶńĭĨńŘĚėƞŅĨƞŅĚȮŕȮŏĶňĵĭĶƟŀĵŐĸƟĺȮŒľƟĭńĬĪŉĔĕƟŀĴŌĸȮőħĵėĸŇĔĪňŗĮŋƙĴŏĴĬŌȮŴSave 
and return to courseŵ 
 

ĪħĸŀĚĪŜŅȮAssignment ŒĬĽĩŅĬŃįŌƟŏĶňĵĬ 
įŌƟĽŀĬĽŅĴŅĶĩŏĮĸňŗĵĬĽĩŅĬŃĨĬŏŀĚŏĮƦĬįŌƟŏĶňĵĬœħƟőħĵĔŅĶėĸŇĔĪňŗȮProfile ĕŀĚĨĬŏŀĚŐĸƟĺĪŜŅ

ĔŅĶŏĸŊŀĔȮSwitch role to ŐĸŃŏĸŊŀĔŏĮƦĬȮStudentȮŏıŊŗŀĪŜŅĔŅĶĪħĸŀĚĪŜŅȮAssignmentȮħńĚĬňŘ 
 

1. ĪŜŅĔŅĶŏĸŊŀĔȮAssignment ĪňŗœħƟĪŜŅĔŅĶĽĶƟŅĚœĺƟȮěŅĔĬńŘĬŏĸŊŀĔĮŋƙĴŏĴĬŌȮAdd submission 
ħńĚĳŅı 

 
 

2. ĪŜŅĔŅĶėŜŅĽńŗĚĕŀĚŒĭĔŇěĔĶĶĴŒľƟĬńĔĻŉĔļŅĪŜŅĔŅĶĽƞĚėŜŅĨŀĭőħĵĔŅĶŐĬĭœĲĸƢŏĮƦĬĶŌĮŐĭĭ
œĲĸƢŏŀĔĽŅĶħńĚĳŅı 
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3. ľĸńĚěŅĔĪňŗĪŜŅŏĽĶŖěŐĸŃĔħĮŋƙĴȮSave changes ŐĸƟĺȮľŅĔĴňĔŅĶĨńŘĚėƞŅŒľƟĴňĔŅĶĔħĮŋƙĴȮ
Submit ŀňĔėĶńŘĚŒĬĔŅĶĵŊĬĵńĬĔŅĶĽƞĚĚŅĬĮŋƙĴĬńŘĬěŃĮĶŅĔĢĕŉŘĬȮŐĨƞľŅĔœĴƞœħƟĪŜŅĔŅĶĨńŘĚėƞŅœĺƟĶŃĭĭěŃĪŜŅ
ĔŅĶĽƞĚĚŅĬŒľƟŀńĨőĬĴńĨŇľĸńĚěŅĔėĶĭĔŜŅľĬħĺńĬĽƞĚĚŅĬőħĵŏĴŊŗŀėĶĭĔŜŅľĬħĺńĬĽƞĚĚŅĬȮľŅĔįŌƟŏĶňĵĬŏĕƟŅĴŅ
ŒĬȮAssignment ĬńŘĬěŃıĭĔńĭĶŅĵĚŅĬĽĩŅĬĔŅĶĦƢĽƞĚŒĭĚŅĬȮőħĵŏĴŊŗŀėĶĭĔŜŅľĬħŀŅěŅĶĵƢįŌƟĽŀĬĨĶĺě
ŒĭĚŅĬȮĬńĔĻŉĔļŅěŃŏľŖĬĽĩŅĬĔŅĶĦƢľĸńĚěŅĔĨĶĺěŒĭĚŅĬȮŒĬĴŋĴĴŀĚĕŀĚįŌƟŏĶňĵĬȮĴŀĚŏľŖĬėŃŐĬĬȮŐĸŃ
ĔŅĶėŀĴŏĴĬĨƢĕŀĚŀŅěŅĶĵƢįŌƟĽŀĬœħƟȮħńĚĳŅıħƟŅĬĸƞŅĚ 
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ĴŋĴĴŀĚĕŀĚįŌƟŏĶňĵĬȮŏĴŊŗŀŀŅěŅĶĵƢįŌƟĽŀĬĨĶĺěĔŅĶĭƟŅĬŏĽĶŖěŐĸƟĺ 
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3,0ȮĔŅĶĨĶĺěŒĭĚŅĬ-ĔŅĶĭƟŅĬȮ&Assignment' 
įŌƟĽŀĬĽŅĴŅĶĩĨĶĺěĽŀĭįĸĔŅĶĽĚŒĭĚŅĬ-ĔŅĶĭƟŅĬȮŏĴŊŗŀĨƟŀĚĔŅĶĨĶĺěŒľƟėŃŐĬĬįƞŅĬĶŃĭĭœħƟ

ĪńĬĪňȮľĸńĚěŅĔėĶĭĔŜŅľĬħĔŅĶĽƞĚĚŅĬȮįŌƟĽŀĬĽŅĴŅĶĩŏĕƟŅœĮŒľƟėŃŐĬĬœħƟőħĵĔŅĶėĸŇĔĪňŗȮAssignment 
ĬńŘĬȮŐĸŃĽŅĴŅĶĩıŇĴıƢėŀĴŏĴĬĨƢŏıŊŗŀĽŊŗŀĽŅĶįƞŅĬŒĭĚŅĬ-ĔŅĶĭƟŅĬȮőħĵĴňĕńŘĬĨŀĬħŜŅŏĬŇĬĔŅĶĨĶĺěŒĭ
ĚŅĬ-ĔŅĶĭƟŅĬȮħńĚĬňŘ 

1. ėĸŇĔĪňŗŏĴĬŌĔŅĶĭƟŅĬĪňŗĨƟŀĚĔŅĶ 
2. ėĸŇĔŏĴĬŌȮView all submissionsȮŏıŊŗŀĪŜŅĔŅĶħŌĽĩŅĬŃŒĬĳŅıĶĺĴĕŀĚĔŅĶĽƞĚĚŅĬĕŀĚįŌƟŏĶňĵĬ
ŐĸŃŏĸŊŀĔŒľƟėŃŐĬĬĨŅĴĪňŗĨƟŀĚĔŅĶœħƟȮľĶŊŀŏĸŊŀĔȮGrade ŏıŊŗŀŒľƟėŃŐĬĬŏĶňĵĚĨŅĴĶŅĵĝŊŗŀįŌƟĪňŗĽƞĚȮ
Assignment ĴŅŒĬĶŃĭĭ 

 
 

3. ĶŃĭĭěŃŐĽħĚĶŅĵĝŊŗŀįŌƟŏĶňĵĬĪňŗĽƞĚĔŅĶĭƟŅĬĴŅȮĞŉŗĚįŌƟĽŀĬĽŅĴŅĶĩĔĶŀĔėŃŐĬĬœħƟȮőħĵėĸŇĔĪňŗ
œŀėŀĬȮȮGrade ĕŀĚŐĨƞĸŃėĬ 
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4. ĔĶŀĔėŃŐĬĬŒĬĝƞŀĚȮGrade out of /..Ȯ 
 

 
 

1 

2 

3 

4 
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ľĴŅĵŏĸĕȮ/ȮėŊŀȮĽŜŅľĶńĭĔĶŀĔėŃŐĬĬȮ&ĔŜŅľĬħėŃŐĬĬȮ/..ȮėŃŐĬĬȮĪňŗŏĴĬŌȮAssignment  
administration Edit settings'Ȯ 

ľĴŅĵŏĸĕȮ0ȮėŊŀȮŏĕňĵĬȮComments ŏıŇŗĴŏĨŇĴ 
ľĴŅĵŏĸĕȮ1ȮėŊŀȮĭńĬĪŉĔĕƟŀĴŌĸĪńĬĪňȮ&Save changes'ȮŐĸŃȮĭńĬĪŉĔĕƟŀĴŌĸŐĸŃœĮĵńĚėĬĩńħœĮȮȮ

ŏıŊŗŀĔĶŀĔėƞŅėŃŐĬĬŒľƟĔńĭėĬĩńħœĮȮ&Save and show next' 
ľĴŅĵŏĸĕȮ2ȮėŊŀȮŏėĶŊŗŀĚĴŊŀĽŜŅľĶńĭĨĶĺěĔŅĶĭƟŅĬȮŏĝƞĬȮĶŌĮŏėĶŊŗŀĚľĴŅĵįŇħȮĩŌĔȮĵŇŘĴȮľĬƟŅĭŉŘĚȮ

ĮŅĔĔŅĽŜŅľĶńĭŏĕňĵĬĕƟŀėĺŅĴŒĬĔĶŃħŅļŒĭĚŅĬȮłĸł 
 

5. ŏĴŊŗŀĔĶŀĔėŃŐĬĬŏĽĶŖěœħƟįĸħńĚĶŌĮ 

 
 

3,1ȮĔŅĶĽĶƟŅĚľƟŀĚĽĬĪĬŅ-Ȯchat 
ľƟŀĚĽĬĪĬŅȮėŊŀȮĝƞŀĚĪŅĚĔŅĶĽĬĪĬŅĳŅĵŒĬĶŅĵĺŇĝŅĶŃľĺƞŅĚŀŅěŅĶĵƢĔńĭĬńĔĻŉĔļŅŒĬĶŅĵĺŇĝŅȮ

őħĵŏĮƦĬĔŅĶĽĬĪĬŅŐĭĭŀŀĬœĸĬƢȮĨŅĴĺńĬȮůȮŏĺĸŅĪňŗœħƟĔŜŅľĬħœĺƟȮȮőħĵĴňĕńŘĬĨŀĬĔŅĶĽĶƟŅĚȮħńĚĬňŘ 
1. ėĸŇĔĪňŗŏĴĬŌ Add an activities or resource 
2. ŏĸŊŀĔȮActivities >ȮChatȮħńĚĳŅı 

 
 

3. ĪňŗľĬƟŅĨƞŅĚȮAdding a new Chat to ĔĶŀĔĶŅĵĸŃŏŀňĵħȮħńĚĬňŘ 
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ĽƞĺĬȮGeneral 

- Name of this chat room ĨńŘĚĝŊŗŀľƟŀĚĽĬĪĬŅ 
- Description ĶŅĵĸŃŏŀňĵħľĶŊŀĕƟŀĨĔĸĚŒĬľƟŀĚĽĬĪĬŅ 
- Display description on course page ĔŅĶĔŜŅľĬħȮĔĽĬŐĽħĚĶŅĵĸŃŏŀňĵħŒĬľĬƟŅŐĶĔ
ĕŀĚĺŇĝŅ 

ĽƞĺĬȮChat sessions 
- Next chat time ĔŜŅľĬħĺńĬĪňŗŒĬĔŅĶĽĬĪĬŅŒĬėĶńŘĚĨƞŀœĮ 
- +ȮRepeat-publish session times ĔŅĶĔŜŅľĬħĔŅĶŐĽħĚįĸĕŀĚĭĪĽĬĪĬŅȮ 
- +ȮSave past sessions ĔŅĶĭńĬĪŉĔĭĪĽĬĪĬŅ 
- +ȮEveryone can view past sessions ĔŅĶĔŜŅľĬħŒľƟĪŋĔėĬĽŅĴŅĶĩŏľŖĬĭĪĽĬĪĬŅ
ĪńŘĚľĴħ 

ĽƞĺĬȮCommon module settings 
 ĔŅĶĔŜŅľĬħĔŅĶŐĽħĚľĶŊŀĞƞŀĬľƟŀĚĽĬĪĬŅ 
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3,2ȮĔŅĶĽĶƟŅĚĔĶŃħŅĬĽĬĪĬŅ-Forum 
ľńĺĕƟŀĬňŘŏĮƦĬĔŅĶĽĶƟŅĚĔŅĶĴňĽƞĺĬĶƞĺĴŒĬĶŅĵĺŇĝŅȮőħĵĶŃĭĭȮPBRU LMS ĴňŏėĶŊŗŀĚĴŊŀĔŅĶĽĶƟŅĚ

ĔĶŃħŅĬĽĬĪĬŅ-Forum ŏıŊŗŀŒľƟįŌƟŏĶňĵĬŐĸŃŀŅěŅĶĵƢįŌƟĽŀĬĽŅĴŅĶĩŒĝƟĽŊŗŀĽŅĶŒĬĶŅĵĺŇĝŅœħƟȮőħĵěŃŏĮƦĬ
ĔŅĶĽĶƟŅĚĔĶŃĪŌƟĽŜŅľĶńĭĔŅĶĽĬĪĬŅĪńŗĺœĮ 

1. ėĸŇĔĪňŗŏĴĬŌ Add an activities or resource 
 

 
 

2. ŏĸŊŀĔȮActivities >ȮForumȮħńĚĳŅı 
 

 
 
 

3. ĪňŗľĬƟŅĨƞŅĚȮAdding a new Forum to ĔĶŀĔĶŅĵĸŃŏŀňĵħȮħńĚĬňŘ 



46 
 

ĬŅĚĽŅĺŀŅıĶȮĽŋĬĪĶĺńĥĬƢȮĬńĔĺŇĝŅĔŅĶėŀĴıŇĺŏĨŀĶƢ 
ĚŅĬĭĶŇĔŅĶĺŇĝŅĔŅĶŏĪėőĬőĸĵňħŇěŇĪńĸȮĻŌĬĵƢŏĪėőĬőĸĵňħŇěŇĪńĸȮĴľŅĺŇĪĵŅĸńĵĶŅĝĳńĢŏıĝĶĭŋĶňȮVersion1,2_26+07+2566Ȯ 

 
 

 

ĔŅĶĨńŘĚėƞŅĕƟŀĴŌĸĪńŗĺœĮȮ&General' 
Forum name ėŊŀȮĪŜŅĔŅĶĨńŘĚĝŊŗŀ 
Description ėŊŀȮėŜŅŀīŇĭŅĵȮĶŃĭŋĶŅĵĸŃŏŀňĵħĕŀĚȮForum ŏĝƞĬȮĔŅĶĝňŘŐěĚĺńĨĩŋĮĶŃĽĚėƢĕŀĚ

ĔŅĶĨńŘĚȮForum ĬňŘĕŉŘĬ 
Forum Type8ȮĮĶŃĔŀĭħƟĺĵ 

- A single simple discussion ėŊŀȮĔŅĶĨńŘĚĔĶŃĪŌƟľńĺĕƟŀŏħňĵĺőħĵįŌƟŏĶňĵĬĽŅĴŅĶĩȮReply 
œħƟŏĪƞŅĬńŘĬ 

- Each person posts one discussion ėŊŀȮįŌƟŏĶňĵĬĽŅĴŅĶĩĨńŘĚĔĶŃĪŌƟœħƟėĬĸŃȮ/ȮľńĺĕƟŀ
ŏĪƞŅĬńŘĬȮŐĨƞĽŅĴŅĶĩŏĕƟŅœĮȮReply ŏĪƞŅœľĶƞĔŖœħƟ 

- Q and A forum ėŊŀȮĔĶŃĪŌƟėŜŅĩŅĴȮįŌƟĽŀĬěŃŏĮƦĬįŌƟĨńŘĚėŜŅĩŅĴĕŉŘĬȮŐĸŃįŌƟŏĶňĵĬěŃĨƟŀĚ
ĨŀĭėŜŅĩŅĴĬńŘĬěŉĚěŃŏľŖĬėŜŅĨŀĭĕŀĚįŌƟŏĶňĵĬėĬŀŊŗĬœħƟ 

- Standard forum displayed in a blog+like format ėŊŀȮĔŅĶĨńŘĚĔĶŃĪŌƟŒĬĸńĔļĦŃ
ŏľĴŊŀĬĔńĭȮBlog įŌƟŏĶňĵĬĽŅĴŅĶĩĨńŘĚĔĶŃĪŌƟĩŅĴœħƟŀĵƞŅĚŀŇĽĶŃ 

- Standard forum for general use ėŊŀȮĔŅĶĨńŘĚĔĶŃĪŌƟŐĭĭĪńŗĺœĮĪňŗĪńŘĚįŌƟĽŀĬŐĸŃ
įŌƟŏĶňĵĬĽŅĴŅĶĩĨńŘĚĔĶŃĪŌƟȮľĶŊŀĨŀĭĔĶŃĪŌƟœħƟŀĵƞŅĚŀŇĽĶŃ 
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ĔŅĶĨńŘĚėƞŅĔŅĶŐĬĭœĲĸƢŐĸŃěŜŅĬĺĬėŜŅȮ&Attachments and word count' 

 
- Maximum attachment size ėŊŀȮĔŅĶĨńŘĚėƞŅĕĬŅħĕŀĚœĲĸƢĪňŗĽŅĴŅĶĩőıĽŒĬȮForum 
œħƟȮľŅĔœĴƞĨƟŀĚĔŅĶĽŅĴŅĶĩŏĸŊŀĔȮUploads are not allowed œħƟ 

- Maximum number of attachments ėŊŀȮěŜŅĬĺĬœĲĸƢĪňŗĽŅĴŅĶĩŐĬĭœħƟĨƞŀĔŅĶőıĽ
ŒĬȮForum 1 ėĶńŘĚ 

- Display word count ėŊŀȮŐĽħĚěŜŅĬĺĬėŜŅŒĬŐĨƞĸŃĔŅĶőıĽ 
ĔŅĶĨŇħĨŅĴĔĶŃĪŌƟȮ&Subscription and tracking' 

 
- Subscription mode ėŊŀȮĨńĺŏĸŊŀĔĽŜŅľĶńĭĔŅĶĨŇħĨŅĴĔĶŃĪŌƟŒĬȮForum  

o Optional subscription ėŊŀȮĔŅĶŒľƟįŌƟŏĶňĵĬľĶŊŀįŌƟĽŀĬŏĸŊŀĔĪňŗěŃĨŇħĨŅĴ
œħƟħƟĺĵĨĬŏŀĚȮ 

o Forced subscriptionȮėŊŀȮĔŅĶĭńĚėńĭŒľƟįŌƟŏĶňĵĬŐĸŃįŌƟĽŀĬĨƟŀĚĨŇħĨŅĴőı
ĽŒĬĔĶŃĪŌƟ 

o Auto subscriptionȮėŊŀȮėƞŅŏĶŇŗĴĨƟĬěŃĨńŘĚŒľƟĪŜŅĔŅĶĨŇħĨŅĴŀńĨőĬĴńĨŇŐĨƞ
įŌƟŏĶňĵĬĽŅĴŅĶĩŏĸŊŀĔĪňŗěŃœĴƞĨŇħĨŅĴĳŅĵľĸńĚœħƟ 

o Subscription disabled ėŊŀĔŅĶĮƕħĔŅĶĨńŘĚėƞŅĔŅĶĨŇħĨŅĴ 
- Read tracking ėŊŀȮŒĝƟĽŜŅľĶńĭĔŅĶĨŇħĨŅĴĔĶŃĪŌƟȮŏĝƞĬĔĶŃĪŌƟŒħĪňŗŀƞŅĬœĮŐĸƟĺľĶŊŀĵńĚœĴƞœħƟ
ŀƞŅĬĭƟŅĚ 

ĔŅĶĨńŘĚėƞŅĔŅĶŏĕƟŅĩŉĚĔĶŃĪŌƟȮ&Discussion locking' 
- Lock discussions after period of inactivity ėŊŀȮĽŅĴŅĶĩĔŜŅľĬħœħƟĺƞŅľŅĔœĴƞĴň
ĔŅĶŏėĸŊŗŀĬœľĺŒĬȮForum ŏĮƦĬŏĺĸŅŏĪƞŅŒħěŃŒľƟĮƕħĔŅĶŏĕƟŅĩŉĚŀńĨőĬĴńĨŇ 
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ĔŅĶěŜŅĔńħěŜŅĬĺĬĪňŗĽŅĴŅĶĩőıĽœħƟȮ&Post threshold for blocking' 
- Time period for blocking ėŊŀȮĔŅĶĔŜŅľĬħěŜŅĬĺĬĺńĬȮŏıŊŗŀĔŅĶĔŜŅľĬħėƞŅěŜŅĬĺĬĕŀĚ
őıĽĨƞŀěŜŅĬĺĬĺńĬĪňŗĨƟŀĚĔŅĶ 

Whole forum grading ĔŅĶŒľƟėŃŐĬĬȮ&Grade' 
- ŒĬȮForum ĬńŘĬĽŅĴŅĶĩŒľƟėŃŐĬĬœħƟŏĝƞĬĔńĬȮŐĨƞĨƟŀĚĪŜŅĔŅĶŏĸŊŀĔĪňŗȮRatings ŒĬľńĺĕƟŀȮ

Aggregate type ĔƞŀĬĺƞŅěŃŏĸŊŀĔĔŅĶŒľƟėŃŐĬĬŐĭĭŒħȮŐĸƟĺěŉĚĽŅĴŅĶĩĔŜŅľĬħ
ėŃŐĬĬĪňŗįƞŅĬœħƟȮĞŉŗĚĔŅĶŒľƟėŃŐĬĬĬńŘĬĽŅĴŅĶĩĪŜŅœħƟŏĝƞĬŏħňĵĺĔńĭŒĬľńĺĕƟŀȮAssignment 

4. ŏĴŊŗŀĨńŘĚėƞŅĽƞĺĬŀŊŗĬĨŅĴĨƟŀĚĔŅĶȮŒľƟėĸŇĔĮŋƙĴŏĴĬŌȮSave and return to course ŏıŊŗŀĔĸńĭĽŌƞ
ľĬƟŅĶŅĵĺŇĝŅěŃıĭľńĺĕƟŀĔĶŃħŅĬĽĬĪĬŅĕŀĚĶŅĵĺŇĝŅĪňŗĽĶƟŅĚĕŉŘĬŒĬľĬƟŅĨƞŅĚħńĚĳŅı 
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3,3ȮĔŅĶĽĶƟŅĚŐĭĭĽŀĭĩŅĴȮ&Survey' 
ŐĭĭĮĶŃŏĴŇĬĺńħėĺŅĴıŉĚıŀŒěĕŀĚįŌƟŏĶňĵĬ-įŌƟŒĝƟĚŅĬĶŃĭĭȮħƟĺĵĶŃĭĭȮPBRU LMS ĴňŏėĶŊŗŀĚĴŊŀȮ 

ĽĶŅĚŐĭĭĮĶŃŏĴŇĬŒĬĶŌĮŐĭĭŀŀĬœĸĬƢĳŅĵŒĨĶŃĭĭįŌƟŏĶňĵĬ-įŌƟŒĝȮĽŅĴŅĶĩĮĶŃŏĴŇĬŀŀĬœĸĬƢŐĸŃĶŃĭĭ
ĽŅĴŅĶĩĮĶŃĴĺĸįĸĽĩŇĨŇȮŐĸŃŐĽħĚįĸŀŀĔĴŅŒĬĶŌĮŐĭĭĔĶŅĲœħƟȮĕńŘĬĨŀĬĔŅĶĭĶŇľŅĶěńħĔŅĶŐĭĭ
ĮĶŃŏĴŇĬėĺŅĴıŉĚıŀŒěȮŏĮƦĬħńĚĬňŘ 

Survey ŏĮƦĬőĴħŌĸĔŇěĔĶĶĴĪňŗŒĝƟĽŜŅľĶńĭĽŜŅĶĺěėĺŅĴėŇħŏľŖĬĕŀĚįŌƟŏĶňĵĬȮĪňŗĴňĨƞŀĽŊŗŀŐĸŃĔŇěĔĶĶĴ
ŒĬȮMoodle őħĵĝŋħĕƟŀėŜŅĩŅĴȮŏĮƦĬĝŋħĕƟŀėŜŅĩŅĴĪňŗŏĶŅœĴƞœħƟŏĮƦĬįŌƟĽĶƟŅĚĕƟŀėŜŅĩŅĴŏŀĚȮĶŃĭĭěŃĴňĶŌĮŐĭĭ
ĔŅĶȮSurvey ŒľƟŏĸŊŀĔȮœħƟŐĔƞ 
 

/,ȮȮȮėĸŇĔŏĸŊŀĔŏĴĬŌȮAdd an activity 
0,ȮȮȮėĸŇĔŏĸŊŀĔŏĴĬŌȮSurvey 
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- ATTLS ľĶŊŀȮAttitude to thinking and learning survey ŏĮƦĬĶŌĮŐĭĭĔŅĶĽŜŅĶĺě
ėĺŅĴėŇħŏľŖĬȮŏıŊŗŀĮĶŃŏĴŇĬĪńĻĬėĨŇĕŀĚĔŅĶėŇħŐĸŃĔŅĶŏĶňĵĬĶŌƟĕŀĚįŌƟŏĶňĵĬ 

- Critical Incidents ŏĮƦĬĕƟŀėŜŅĩŅĴĪňŗĩŅĴŏĔňŗĵĺĔńĭŏľĨŋĔŅĶĦƢĪňŗŏĔŇħĕŉŘĬȮŐĸŃėĺŅĴĽńĴıńĬīƢ
ĨƞŅĚȮŕȮĕŀĚȮĽĴŅĝŇĔĩŅĵŒĬėŀĶƢĽ 

- COLLES ľĶŊŀȮConstructivist On+line Learning Environment SurveyȮŏĮƦĬĕƟŀ
ėŜŅĩŅĴĪňŗŒĝƟȮĽŜŅĶĺěĽĳŅıŐĺħĸƟŀĴĔŅĶŏĶňĵĬĶŌƟĴňĪńŘĚŐĭĭȮActual ėŊŀĝŋħėŜŅĩŅĴĪňŗĨƟŀĚĔŅĶėŜŅĨŀĭĽŇŗĚĪňŗĨńĺ
įŌƟŏĶňĵĬėŅħľĺńĚĺƞŅěŃœħƟĶńĭěŅĔėŀĶƢĽȮĽƞĺĬȮPreferred ėŊŀĝŋħėŜŅĩŅĴĪňŗĨƟŀĚĔŅĶėŜŅĨŀĭĨŅĴ
ĮĶŃĽĭĔŅĶĦƢĪňŗœħƟĶńĭěŅĔėŀĶƢĽȮĞŉŗĚĽŀĚŐĭĭĬňŘĝŋħėŜŅĩŅĴěŃŏľĴŊŀĬĔńĬȮŐĨƞĺńĨĩŋĮĶŃĽĚėƢĪňŗŒĝƟěŃĨƞŅĚĔńĬȮ
ĽƞĺĬȮPreferred and Actual ĔŖŏĮƦĬĔŅĶȮĶĺĴĪńŘĚȮ2 ŐĭĭŀĵŌƞŒĬȮSurvey ĝŋħŏħňĵĺĔńĬ 
 

4,ȮĔŅĶěńħĔŅĶŐĭĭĪħĽŀĭȮ&Quiz' 
 ŒĬĶŃĭĭĔŅĶŏĶňĵĬĔŅĶĽŀĬȮľŅĔĨŀĚĔŅĶĨĶĺěĽŀĭĺŅȮįŌƟŏĶňĵĬĴňįĸĽńĴķĪīŇśŒĬĝŋħĺŇĝŅŏĮƦĬ
ŀĵƞŅĚœĶĭƟŅĚȮĽŇŗĚĪňŗěŃĬŜŅĴŅĺńħœħƟħňĪňŗĽŋħȮėŊŀȮĔŅĶĪŜŅŐĭĭĪħĽŀĭȮĞŉŗĚĶŃĭĭȮPBRU LMS ĽĬńĭĽĬŋĬĔŅĶ
ĽĶƟŅĚŐĭĭĪħĽŀĭĪňŗľĸŅĔľĸŅĵĶŌĮŐĭĭȮŀŅĪŇŏĝĬȮĔŅĶĪŜŅŐĭĭĪħĽŀĭŐĭĭĮĶĬńĵȮŀńĨĬńĵȮŐĭĭŏĨŇĴėŜŅȮ
ŐĭĭĩŌĔ-įŇħȮŐĭĭěńĭėŌȮŐĸŃŀŊŗĬȮŕȮőħĵŐĨƞĸŃĶŌĮŐĭĭĴňĕńŘĬĨŀĬĔŅĶĽĶƟŅĚħńĚĨƞŀœĮĬňŘ 
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ĔŅĶĽĶƟŅĚŐĭĭĪħĽŀĭȮ 
ĔŅĶŏıŇŗĴŐĭĭĪħĽŀĭȮľĶŊŀȮĔŇěĔĶĶĴŐĭĭȮQuiz ėŊŀȮĔŅĶŀŀĔŐĭĭŐĭĭĪħĽŀĭȮŏĮƦĬľĬŉŗĚ

ĔŇěĔĶĶĴĪňŗĴňėĺŅĴĽŜŅėńĠĨŀĔŅĶěńħĔŅĶŏĶňĵĬĔŅĶĽŀĬȮŒĝĽŜŅľĶńĭĺńħėĺŅĴĶŌėĺŅĴŏĕŅŒěĕŀĚįŌƟŏĶňĵĬȮįŌƟĽŀĬ
ĽŅĴŅĶĩěńħĔŇěĔĶĶĴŐĭĭĪħĽŀĭœħƟĪńŘĚĔƞŀĬŏĶňĵĬŐĸŃľĸńĚŏĶňĵĬȮŐĸŃĽŅĴŅĶĩĔŜŅľĬħėƞŅĨƞŅĚȮŕȮŒľĔńĭ
ŐĭĭĪħĽŀĭœħƟȮŏĝĬȮĔŜŅľĬħĺńĬĪňŗȮŏĺĸŅȮŒĬĔŅĶĪŜŅŐĭĭĪħĽŀĭȮĔŜŅľĬħŏĺĸŅĪŜŅŐĭĭĪħĽŀĭŒĬŐĨƞĸŃ
ėĶńŘĚȮőħĵĴňĕńŘĬĨŀĬħńĚĬňŘ 

/,ȮȮȮėĸŇĔȮAdd an activity or resource ľĸńĚěŅĔĬńŘĬȮŒĬĽĺĬĕŀĚȮResources ėĸŇĔŏĸŊŀĔȮ
Quiz ěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅŏıěĽŜŅľĶńĭĔĶŀĔĶŅĵĸŃŏŀňĵħĨƞŅĚȮŕȮħńĚĳŅı 
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GeneralȮŏĮƦĬĔŅĶĔĶŀĔĶŅĵĸŃŏŀňĵħĪńŗĺœĮĕŀĚŐĭĭĪħĽŀĭȮĞŉŗĚŒĬĽĺĬĬňŘěŃŏĮƦĬĔŅĶĔĶŀĔĕŀĴŌĸıŊŘĬ
ģŅĬŏĔňŗĵĺĔńĭȮFile ĪňŗŏĶŅěŃĪŜŅĔŅĶŀńĮőľĸħŏĕŅĽŌƞĭĪŏĶňĵĬőħĵĴňĽŇŗĚĪňŗěŃĨŀĚĔĶŀĔŒĬĽĺĬĬňŘȮėŊŀ 

1'ȮName ėŊŀȮĝŊŗŀŐĭĭĪħĽŀĭȮŏĝĬȮŐĭĭĪħĽŀĭľĸńĚĔŅĶŏĶňĵĬȮŏĶŊŗŀȮĔŅĶĺŇŏėĶŅŃľƢŏĝŇĚėŋĦĳŅı 
2'ȮDescription ėŊŀȮŒĽėŜŅŀīŇĭŅĵľĶŊŀĶŅĵĸŃŏŀňĵħŏĔňŗĵĺĔńĭŐĭĭĪħĽŀĭ 
3'ȮDisplay description on course page ėŊŀȮĔŅĶĔŜŅľĬħŒľŐĽħĚȮľĶŊŀȮœĴƞŐĽħĚ 

ĶŅĵĸŃŏŀňĵħŒĬȮDescription 
TimingȮŏĮƦĬĔŅĶĔŜŅľĬħĺńĬĪňŗŐĸŃŏĺĸŅŒĬĔŅĶĪŜŅŐĭĭĪħĽŀĭȮőħĵŏĶŇŗĴĨĬŒľĪŜŅŐĭĭĪħĽŀĭŒĬĶŌĮŐĭĭ 
ĔŜŅľĬħĺńĬĪňŗȮľĶŊŀŏĺĸŅľĶŊŀœĴƞŀĵƞŅĚœĶȮěńĭŏĺĸŅŒĬĔŅĶĪŜŅŐĭĭĪħĽŀĭœľĴȮħńĚĬńŘĬȮěŉĚěŃĕŀŀīŇĭŅĵȮȮȮ
ŏıŊŗŀėĺŅĴŏĕŅŒěȮėĺŅĴĝńħŏěĬȮħńĚĳŅıħƟŅĬĸƞŅĚŐĸŃŏĬŊŘŀľŅĨŀœĮĬňŘ 

 
Open the quiz8ȮĔŜŅľĬħĺńĬĪňŗȮŏĺĸŅȮŒĬĔŅĶŏĶŇŗĴŒľĪŜŅŐĭĭĪħĽŀĭȮ 
Close the quiz8ȮĔŜŅľĬħĺńĬĪňŗȮŏĺĸŅȮŒĬĔŅĶĽŇŘĬĽŋħĔŅĶĪŜŅŐĭĭĪħĽŀĭȮ 
Time limit8ȮĔŜŅľĬħŏĺĸŅĪňŗŒĝŒĬĔŅĶĪŜŅŐĭĭĪħĽŀĭ 
When time expires8ȮĩƟŅľĴħŏĺĸŅŒĬĔŅĶĪŜŅĕƟŀĽŀĭŐĸĺěŃŒľĪŜŅŀĵŅĚœĶĨŀ 

+ȮOpen attempts are submitted automatically ėŊŀȮŏĴŊŗŀľĴħŏĺĸŅŐĸĺĶŃĭĭ
ŏĔŖĭėŃŐĬĬľĶŊŀĭńĬĪŉĔĕŀĴŌĸĕŀĚėŜŅĨŀĭŒľŀńĨőĬĴńĨŇ 

+ȮThere is a grace period when open attempts can be submitted, but 
no more questions answered,ȮėŊŀȮĶŃĭĭěŃĪŜŅĔŅĶĭńĬĪŉĔĕƟŀĴŌĸėŜŅĨŀĭĕŀĚįŌŏĶňĵĬŏĮƦĬ
ĝƞĺĚȮŕȮőħĵěŃĨŀĚœĮĔŜŅľĬħėŅȮĪňŗȮSubmission grace period ĞŉŗĚěŃĨŀĚĔŜŅľĬħĴŅĔĔĺŅȮ1Ȯ
ĬŅĪňȮŏĴŊŗŀľĴħŏĺĸŅŐĸĺĶŃĭĭěŃŒľȮįŌƟŏĶňĵĬĪŜŅĔŅĶėĸŇĔĽĚėŜŅĨŀĭŐĸŃœĴƞĽŅĴŅĶĩĪŜŅ
ŐĭĭĪħĽŀĭĨƞŀœħƟ 

LayoutȮĔŜŅľĬħĶŌĮŐĭĭŒľŐĽħĚěŜŅĬĺĬĕƟŀĽŀĭŒĬȮ/ȮľĬŅȮĽĺĬĕŀĚȮNew page ėŊŀȮŏĸŊŀĔŐĽħĚ
ěŜŅĬĺĬȮĕƟŀĽŀĭĔňŗĕƟŀĨƞŀȮ/ȮľĬŅŏĺŖĭŏıŖěȮħńĚĳŅı 
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Question behavior > Shuffle within questions ėŊŀȮĔŜŅľĬħĔŅĶĽĸńĭĕƟŀĕŀĚĕƟŀĽŀĭŏĴŊŗŀĴň
įŌƟŏĶňĵĬŏĶňĵĔŒĝĚŅĬ 
 

 
 

Review OptionȮŐĬŃĬŜŅŒľĪŜŅŏėĶŊŗŀĚľĴŅĵŏĸĕȮRȮľĬŅȮRight Answer ŀŀĔĪńŘĚľĴħȮŏĬŊŗŀĚěŅĔŒĬ
ĔĶĦňĪňŗŀĬŋĠŅĨŒľĪŜŅĕƟŀĽŀĭœħƟĴŅĔĔĺŅȮ/ȮėĶńŘĚȮŏĴŊŗŀĽĚėŜŅĨŀĭŒĬėĶńŘĚŐĶĔȮĶŃĭĭěŃŏĜĸĵėŜŅĨŀĭŒľĔńĭ
įŌƟŏĶňĵĬȮĞŉŗĚěŃŏĮƦĬįĸŏĽňĵĪńĬĪňȮŐĨƞĩŅŀĬŋĠŅĨŒľĪŜŅŐĭĭĪħĽŀĭŏıňĵĚėĶńŘĚŏħňĵĺȮĽŅĴŅĶĩĵńĚėĚœĺƟœħƟ 

 
 

 ŏĴŊŗŀĔŜŅľĬħėƞŅĨƞŅĚȮŕȮŏĶňĵĭĶƟŀĵŐĸƟĺȮěŅĔĬńŘĬĪŜŅĔŅĶĭńĬĪŉĔőħĵėĸŇĔĮŋƙĴŏĴĬŌȮŴSave and 
return to courseŵ 
 

4,/ȮĔŅĶĽĶƟŅĚĕƟŀĽŀĭŐĭĭȮMultiple choice 
ĔŅĶĽĶƟŅĚĕƟŀĽŀĭĕŀĚĶŃĭĭĽŅĴŅĶĩĽĶƟŅĚœħƟėĶńŘĚĸŃȮ1ȮĕŀȮľĶŊŀĬŜŅŏĕƟŅĕƟŀĽŀĭŏĮƦĬœĲĸƢĕƟŀĽŀĭ

őħĵŏıňĵĚěńħŏĨĶňĵĴĶŌĮŐĭĭœĲĸĨŅĴĪňŗĔŜŅľĬħĕŀĚŐĨƞĸŃĶŌĮŐĭĭĕƟŀĽŀĭȮěŃĽŅĴŅĶĩĬŜŅŏĕƟŅĕƟŀĽŀĭœħƟ
ŏĮƦĬěŜŅĬĺĬĴŅĔŒĬėĶńŘĚŏħňĵĺȮőħĵŏĬŊŘŀľŅĬňŘĕŀŀīŇĭŅĵĩŉĚĶŅĵĸŃŏŀňĵħĔŅĶĽĶƟŅĚĕƟŀĽŀĭŐĭĭĶŅĵĕƟŀȮĨŅĴ
ĕńŘĬĨŀĬĔŅĶħŜŅŏĬŇĬĔŅĶȮħńĚĬňŘ 

1. ėĸŇĔŏĕƟŅœĮĪňŗŐĭĭĪħĽŀĭĪňŗĨƟŀĚĔŅĶȮěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅĨƞŅĚħńĚĳŅı 
2. ėĸŇĔĪňŗĮŋƙĴȮEdit quiz ŏıŊŗŀĔŅĶŐĔƟœĕĕƟŀĽŀĭ-ŏıŇŗĴĕƟŀĽŀĭ 

 
3. ėĸŇĔĪňŗŏĴĬŌȮAdd ŏıŊŗŀŏıŇŗĴĕƟŀĽŀĭȮħńĚĳŅı 
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4. ėĸŇĔĪňŗŏĴĬŌȮa new question ŏıŊŗŀĔŅĶŏıŇŗĴĕƟŀĽŀĭŏĮƦĬĶŅĵĕŀ 

 
ěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅĨƞŅĚŒľƟŏĸŊŀĔĶŌĮŐĭĭĕŀĚĕƟŀĽŀĭŀŀĔĴŅȮėĸŇĔŏĸŊŀĔĶŌĮŐĭĭĕƟŀĽŀĭĪňŗ

ĨƟŀĚĔŅĶȮěŅĔĬńŘĬėĸŇĔĮŋƙĴŏĴĬŌȮAdd &ŒĬĪňŗĬňŘŏĸŊŀĔĶŌĮŐĭĭĕƟŀĽŀĭŏĮƦĬȮMultiple choice'ȮħńĚĳŅı 

 
 

5. ĔĶŀĔĕŀĶŅĵĸŃŏŀňĵħŏĔňŗĵĺĔńĭĕƟŀĽŀĭȮ&ħŀĔěńĬĽňŐħĚȮ(ȮėŊŀȮĭńĚėńĭĨŀĚĔĶŀĔ'ȮħńĚĳŅı 
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Category ėŊŀȮŏĸŊŀĔŐĭĭĪħĽŀĭĪňŗĨŀĚĔŅĶĽĶƟŅĚ 
Question name ėŊŀȮĝŊŗŀĕŀĚėŜŅĩŅĴ 
Question text ėŊŀȮėŜŅĩŅĴȮľĶŊŀȮőěĪĵĪňŗįŌƟŏĶňĵĬĽŅĴŅĶĩĴŀĚŏľŖĬ 
Default mark ėŊŀȮėŃŐĬĬĴŅĨĶģŅĬĶŃĭĭěŃĨńŘĚœĺĪňŗȮ1ȮėŃŐĬĬȮ 
General feedback ėŊŀȮĕƟŀėĺŅĴĽŜŅĶńĭĨŀĭĔĸńĭŏĴŊŗŀĪŜŅĕƟŀĽŀĭŏĽĶŖěŐĸĺ 
One or multiple answers? ėŊŀȮĔŜŅľĬħėŜŅĨŀĭĪňŗĩŌĔȮĨŀĚĔŅĶĴňĕƟŀŏħňĵĺľĶŊŀľĸŅĵĕƟŀȮ 
Shuffle the choices ėŊŀȮĔŜŅľĬħŒľĽĸńĭĨńĺŏĸŊŀĔľĶŊŀœĴƞ 
Number the choices? ėŊŀȮĶŌĮŐĭĭĕŀĚĨńĺŏĸŊŀĔěŃŏĮƦĬŐĭĭœľĬȮĔ,ĕ,ė,ĚȮ-Ȯa, b, c, d -Ȯ

1,2,3,4 ħńĚĳŅı 
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ĔĶŀĔĨńĺŏĸŊŀĔȮŐĸŃėŜŅĨŀĭȮőħĵĔĶŀĔœĺŒĬĝŀĚȮChoice ĨŅĴĨŀĚĔŅĶ 
Grade ;Ȯ/..#ȮľĴŅĵėĺŅĴĺŅȮŒĬĕŀĬňŘĴňėŜŅĨŀĭĪňŗĩŌĔĨŀĚŏıňĵĚėŜŅĨŀĭŏħňĵĺ 
Grade ;Ȯ3.#ȮľĴŅĵėĺŅĴĺŅȮŒĬĕŀĬňŘĴňėŜŅĨŀĭĪňŗĩŌĔĨŀĚȮ0ȮėŜŅĨŀĭ 
Grade ;Ȯ11,111#ȮľĴŅĵėĺŅĴĺŅȮŒĬĕŀĬňŘĴňėŜŅĨŀĭĪňŗĩŌĔĨŀĚȮ1ȮėŜŅĨŀĭ 
Grade ;Ȯnone ľĴŅĵėĺŅĴĺŅȮėŜŅĨŀĭĕŀĬńŘĬįŇħ 
Feedback ėŊŀȮĔŜŅľĬħĕƟŀėĺŅĴŒħȮŕȮŒľŐĽħĚľĸńĚěŅĔĪňŗĪŜŅŐĭĭĪħĽŀĭŏĽĶŖěŐĸĺȮ 

ĽŅĴŅĶĩŏĕŅŒĝĚŅĬŐĭĭĪħĽŀĭŒĬĴŋĴĴŀĚĪħĸŀĚȮőħĵėĸŇĔŏĴĬŌȮŴPreviewŵȮħńĚĳŅı 
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ŏĴŊŗŀĪŜŅĔŅĶėĸŇĔħŌĨńĺŀĵƞŅĚŐĭĭĪħĽŀĭĝĬŇħȮMultiple Choice ĶŌĮŐĭĭĕŀĚėŜŅĩŅĴěŃŏĮƦĬħńĚĳŅıȮľŅĔ
ĨƟŀĚĔŅĶĮƕħľĬƟŅĨƞŅĚĬňŘȮŏıŊŗŀĔĸńĭœĮŐĔƟœĕŒľƟėĸŇĔĪň Close preview ħńĚĳŅıȮľĸńĚěŅĔĬńŘĬľŅĔĪŜŅĔŅĶ
ŐĔƟœĕĕƟŀĽŀĭŏĶňĵĭĶƟŀĵŐĸƟĺȮĨƟŀĚĔŅĶĭńĬĪŉĔŐĸŃĪŜŅĕƟŀĽŀĭĕƟŀĩńħœĮŒľƟėĸŇĔĪňŗŏĴĬŌȮSave changes ěŃ
ĔĸńĭĴŅĪňŗľĬƟŅľĸńĔŏıŊŗŀĪŜŅĕƟŀĽŀĭĕƟŀĩńħœĮ 

 
 

4,0ȮĔŅĶĽĶƟŅĚĕƟŀĽŀĭŐĭĭȮĩŌĔ+įŇħȮ&True-False' 
ĕƟŀĽŀĭŐĭĭȮĩŌĔ+įŇħȮěŃĽŅĴŅĶĩĽĶƟŅĚœħƟŏıňĵĚȮ/ȮőěĪĵƢĵƞŀĵĨƞŀĕƟŀĽŀĭȮ/ȮĕŀȮĨńĺŀĵƞŅĚħńĚĳŅı 
 

 
 

ĕńŘĬĨŀĬĔŅĶĽĶƟŅĚĕƟŀĽŀĭŐĭĭĩŌĔȮůȮįŇħȮħńĚĬňŘ 
1. ėĸŇĔŏıŇŗĴĕƟŀĽŀĭĶŌĮŐĭĭȮTrue-False ěŅĔĬńŘĬėĸŇĔĮŋƙĴŏĴĬŌȮAdd ħńĚĳŅı 
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2. ĔŜŅľĬħĶŅĵĸŃŏŀňĵħŒĬĽĺĬĕŀĚȮGeneral ħńĚĬňŘ 
Category ėŊŀȮŏĸŊŀĔľĴĺħľĴŌėĸńĚĕƟŀĽŀĭȮĽŜŅľĶńĭŏĔŖĭĕƟŀĽŀĭȮ 
Question name ėŊŀȮĽŜŅľĶńĭĔŜŅľĬħĝŊŗŀĕŀĚĕƟŀĽŀĭȮ 
Question text ėŊŀȮĕƟŀėĺŅĴőěĪĵĕƟŀĽŀĭȮħńĚĳŅı 
Default mark ėŊŀȮĔŜŅľĬħěŜŅĬĺĬėŅėŃŐĬĬĪňŗĔŜŅľĬħŒľĔńĭĕƟŀĽŀĭŏĝĬȮ1 ėŃŐĬĬ 
Correct answer ėŊŀȮĔŅĶĔŜŅľĬħėŜŅĨŀĭĺŅȮĩŌĔȮ&True'ȮľĶŊŀȮįŇħȮ&False'Ȯ 
ŏĴŊŗŀħŜŅŏĬŇĬĔŅĶĽĶƟŅĚŏĶňĵĭĶƟŀĵŐĸƟĺȮěŅĔĬńŘĬŒľėĸŇĔĪňŗĮŋƙĴŏĴĬŌȮSave Chaeng 
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4,1ȮĔŅĶĽĶŅĚĕƟŀĽŀĭŐĭĭěńĭėŌȮ&Matching' 
ĕƟŀĽŀĭŐĭĭěńĭėŌȮŐĽħĚįĸŐĭĭȮDropdown ěŅĔĬńŘĬěńĭėŌėŜŅĨŀĭŒľĩŌĔĨŀĚȮĨńĺŀĵƞŅĚħńĚĳŅı 

 

ĕńŘĬĨŀĬĔŅĶĽĶƟŅĚĕƟŀĽŀĭŐĭĭěńĭėŌƞȮħńĚĬňŘ 
1. ėĸŇĔŏıŇŗĴĕƟŀĽŀĭĶŌĮŐĭĭȮMatching ěŅĔĬńŘĬėĸŇĔĮŋƙĴŏĴĬŌȮAdd ħńĚĳŅı 

 
 

2. ĔŜŅľĬħĶŅĵĸŃŏŀňĵħĨƞŅĚȮŕȮŒĬĽĺĬĕŀĚȮGeneral ħńĚĬňŘȮ 
Category ėŊŀȮŏĸŊŀĔľĴĺħľĴŌėĸńĚĕƟŀĽŀĭȮĽŜŅľĶńĭŏĔŖĭĕƟŀĽŀĭȮ 
Question name ėŊŀȮĽŜŅľĶńĭĔŜŅľĬħĝŊŗŀĕŀĚĕƟŀĽŀĭȮ 
Question text ėŊŀȮĕƟŀėĺŅĴőěĪĵĕƟŀĽŀĭȮħńĚĳŅı 
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Default mark ėŊŀȮěŜŅĬĺĬėŅėŃŐĬĬĪňŗĔŜŅľĬħŒľĔńĭĕƟŀĽŀĭȮŏĝĬȮ1 ėŃŐĬĬ 

 
 

Shuffle ėŊŀȮĔŜŅľĬħŒľĽĸńĭĶŅĵĔŅĶĕŀĚőěĪĵĔŅĶěńĭėŌȮĪŋĔȮŕȮėĶńŘĚȮĪňŗĴňĔŅĶŏĶňĵĔŒĝĕƟŀĽŀĭ
ĕŀĚįŌƟŏĶňĵĬ 

 
 

Answers ėŊŀȮĽĺĬĕŀĚĔŅĶĔŜŅľĬħőěĪĵĔŅĶěńĭėŌȮĶŃľĺƞŅĚőěĪĵȮĔńĭȮėŜŅĨŀĭȮőħĵĴŅĨĶģŅĬ
ĶŃĭĭěŃŒľŏıňĵĚȮ1ȮĨńĺŏĸŊŀĔŒĬĔŅĶěńĭėŌȮĔĶĦňĨŀĚĔŅĶŏıŇŗĴĴŅĔĔĺŅȮ1ȮĽŅĴŅĶĩėĸŇĔĪňŗĮŋƙĴŏĴĬŌȮBlanks 
for 1 more questions ŏıŊŗŀŏıŇŗĴŒľĴƞėĶńŘĚȮ1ȮėŌȮħńĚĳŅı 

 
 

ĔŅĶĔŜŅľĬħőěĪĵŐĸŃėŜŅĨŀĭŒľŒĬĔŅĶěńĭėŌŒĬŐĨƞĸŃėŌƞŀĵŌƞŒĬĽĺĬĕŀĚȮQuestion ėŊŀȮĔŜŅľĬħőěĪĵȮŐĸŃȮ
Answer ėŊŀȮĔŜŅľĬħėŜŅĨŀĭȮĕŀĚŐĨƞĸŃėŌȮħńĚĳŅı 
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4,2ȮĔŅĶĽĶƟŅĚĕƟŀĽŀĭŐĭĭȮShort answer 
ĕńŘĬĨŀĬĔŅĶĽĶƟŅĚĕƟŀĽŀĭŐĭĭıŇĴıƢėŜŅĨŀĭĽńŘĬȮŕȮħńĚĬňŘ 
1. ėĸŇĔŏıŇŗĴĕƟŀĽŀĭĶŌĮŐĭĭȮShort answerȮěŅĔĬńŘĬėĸŇĔĮŋƙĴŏĴĬŌȮAdd ħńĚĳŅı 

 

 
 

2. ĔŜŅľĬħĶŅĵĸŃŏŀňĵħĨƞŅĚȮŕȮŒĬĽĺĬĕŀĚȮGeneral ħńĚĬňŘȮ 
Category ėŊŀȮŏĸŊŀĔľĴĺħľĴŌėĸńĚĕƟŀĽŀĭȮĽŜŅľĶńĭŏĔŖĭĕƟŀĽŀĭȮ 
Question name ėŊŀȮĽŜŅľĶńĭĔŜŅľĬħĝŊŗŀĕŀĚĕƟŀĽŀĭȮ 
Question text ėŊŀȮĕƟŀėĺŅĴőěĪĵĕƟŀĽŀĭȮħńĚĳŅı 

 

 
 

Default mark ėŊŀȮěŜŅĬĺĬėŅėŃŐĬĬĪňŗĔŜŅľĬħŒľĔńĭĕƟŀĽŀĭȮŏĝĬȮ1 ėŃŐĬĬ 
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Answers ėŊŀȮĽĺĬĕŀĚĔŅĶĔŜŅľĬħėŜŅĨŀĭĪňŗŏĮƦĬœĮœħƟ-ĩŌĔĨƟŀĚ 
Grade ėŊŀȮėƞŅĬŘŜŅľĬńĔĕŀĚėŜŅĨŀĭȮőħĵĴňĶŅĵĸŃŏŀňĵħŏıŇŗĴŏĨŇĴħńĚĬňŘ 

Grade ;Ȯ/..#ȮľĴŅĵėĺŅĴĺŅȮŒĬĕŀĬňŘĴňėŜŅĨŀĭĪňŗĩŌĔĨŀĚŏıňĵĚėŜŅĨŀĭŏħňĵĺ 
Grade ;Ȯ3.#ȮľĴŅĵėĺŅĴĺŅȮŒĬĕŀĬňŘĴňėŜŅĨŀĭĪňŗĩŌĔĨŀĚȮ0ȮėŜŅĨŀĭ 
Grade ;Ȯ11,111#ȮľĴŅĵėĺŅĴĺŅȮŒĬĕŀĬňŘĴňėŜŅĨŀĭĪňŗĩŌĔĨŀĚȮ1ȮėŜŅĨŀĭ 
Grade ;Ȯnone ľĴŅĵėĺŅĴĺŅȮėŜŅĨŀĭĕŀĬńŘĬįŇħ 

Feedback ėŊŀȮĔŜŅľĬħĕƟŀėĺŅĴŒħȮŕȮŒľŐĽħĚľĸńĚěŅĔĪňŗĪŜŅŐĭĭĪħĽŀĭŏĽĶŖěŐĸĺȮ 

 
 
ŏĴŊŗŀĭńĬĪŉĔĕƟŀĴŌĸĕƟŀĽŀĭŏĽĶŖěŐĸƟĺěŅĔĬńŘĬėĸŇĔȮĭńĬĪŉĔĔŅĶŏĮĸňŗĵĬŐĮĸĚȮ&Save changes'ȮľŅĔĨƟŀĚĔŅĶ
ħŌĨńĺŀĵƞŅĚĕƟŀĽŀĭŒľƟėĸŇĔȮpreview ħńĚĳŅıȮ 
 

 
 
ěŃœħƟįĸĸńıīƢħńĚĳŅı 
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5,ȮĔŅĶěńħĔŅĶįŌƟŒĝƟĚŅĬ 
įŌƟŒĝĚŅĬȮ&Users'ȮĳŅĵŒĨĶŃĭĭȮPBRU LMSȮľĴŅĵĩŉĚȮįŌƟŒĝĚŅĬŒĬĽĩŅĬŃĕŀĚįŌƟĽŀĬȮįŌƟĝƞĺĵĽŀĬȮ

įŌƟŏĶňĵĬȮŐĸŃįŌƟŒĝƟĪńŗĺœĮȮőħĵĽŅĴŅĶĩŏıŇŗĴįŌƟĽŀĬľĶŊŀįŌƟĝƞĺĵĽŀĬĴŅĔĔĺŅȮ1ȮėĬŒĬĶŅĵĺŇĝŅȮĔĶĦňĴňįŌƟĽŀĬ
ľĸŅĵėĬŒĬĶŅĵĺŇĝŅĬńŘĬȮŕȮŐĸŃįŌƟĽŀĬĪŋĔėĬĴňĽŇĪīŇśĪňŗŒĬĔŅĶĭĶŇľŅĶěńħĔŅĶĶŅĵĺŇĝŅŏĪŅĔńĬȮĽĺĬĕŀĚ
įŌƟŏĶňĵĬěŃĨŀĚœħƟĶńĭĔŅĶĸĚĪŃŏĭňĵĬŏĶňĵĬŒĬĶŅĵĺŇĝŅĬńŘĬȮŕȮĔƞŀĬěŉĚěŃĽŅĴŅĶĩŏĕŅĩŉĚĕƟŀĴŌĸȮŏĬŊŘŀľŅ
ŐĭĭĪħĽŀĭĨƞŅĚȮŕȮœħƟȮĴňĕńŘĬĨŀĬħŜŅŏĬŇĬĔŅĶħńĚĨƞŀœĮĬňŘ 
 5,/ȮĔŅĶŏıŇŗĴįŌƟŏĶňĵĬŏĕƟŅĽŌƞĶŃĭĭŐĭĭĶŅĵėĬ 
 ĔŅĶĸĚĪŃŏĭňĵĬŐĭĭĶŅĵėĬĽŜŅľĶńĭįŌƟĽŀĬ-įŌƟŏĶňĵĬȮĺŇīňĔŅĶħŜŅŏĬŇĬĔŅĶŏľĴŊŀĬĔńĬȮŐĨĔĨŅĚŏıňĵĚ
ŏĸŖĔĬƟŀĵȮħńĚĬńŘĬȮěŉĚĕŀŀīŇĭŅĵıĶŀĴĔńĬȮŒĬĔĶĦňĶŅĵĺŇĝŅĪňŗĴňįŌƟĽŀĬĴŅĔĔĺŅȮ1ȮėĬȮĽŅĴŅĶĩĸĚĪŃŏĭňĵĬ
įŌƟĽŀĬŏĕŅĴŅŒĬĶŅĵĺŇĝŅȮŏıŊŗŀĶƞĺĴĔńĬĭĶŇľŅĶěńħĔŅĶŅĵĺŇĝŅĬńŘĬȮŕȮľĶŊŀĨŀĚĔŅĶŏıŇŗĴįŌƟŏĶňĵĬŏĮƦĬĶŅĵėĬȮ
ĕńŘĬĨŀĬĔŅĶĸĚĪŃŏĭňĵĬȮħńĚĬňŘ 

1,ȮȮȮŏĕƟŅœĮĪňŗľĬƟŅĶŅĵĺŇĝŅĪňŗĨƟŀĚĔŅĶŏıŇŗĴįŌƟŏĕƟŅŏĶňĵĬȮěŅĔĬńŘĬœĮėĸŇĔĪňŗĶŌĮĲƤĬŏĲƘŀĚĕƟŅĚĶŌĮőĮĶœĲĸƢ
ĕŀĚįŌƟĽŀĬȮœĮėĸŇĔĪňŗŏĴĬŌȮParticipants ħńĚĶŌĮ 

 

 
 

2,ȮěŃĮĶŅĔĢľĬƟŅĨƞŅĚȮParticipants ħńĚĳŅıħƟŅĬĸƞŅĚȮěŅĔĬńŘĬŒľƟœĮėĸŇĔĪňŗĮŋĴĴĬŌȮEnrol users 
ħńĚĳŅıħƟŅĬĸƞŅĚ 
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3. ěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅĨƞŅĚȮENROL USERS ŒľƟĪŜŅĔŅĶıŇĴıƢėƟĬľŅĶŅĵĝŊŗŀ-ĶľńĽĬńĔĻŉĔļŅȮĪňŗ
ĨƟŀĚĔŅĶŒĬĝƞŀĚėƟĬľŅĪňĸŃȮ/ȮėĬȮěĬėĶĭĨŅĴĨƟŀĚĔŅĶȮŏıŊŗŀŏıŇŗĴĶŅĵĝŊŗŀŏĕƟŅĽŌƞľƟŀĚŏĶňĵĬȮħńĚĳŅı 

Ȯ  
 

4. ŏĴŊŗŀėƟĬľŅěĬıĭĶŅĵĝŊŗŀĪňŗĨƟŀĚĔŅĶȮŒľƟĪŜŅĔŅĶėĸŇĔĪňŗĶŅĵĝŊŗŀŏıŊŗŀĪŜŅĔŅĶŏĸŊŀĔĶŅĵĝŊŗŀħńĚĔĸƞŅĺȮ
őħĵĽŅĴŅĶĩıŇĴıƢėƟĬľŅĶŅĵĝŊŗŀĕŀĚėĬĩńħœĮŐĸŃŏĸŊŀĔĺĬœĮěĬėĶĭĨŅĴĪňŗĨƟŀĚĔŅĶȮěŅĔĬńŘĬŒľƟ
ėĸŇĔĪňŗȮEnrol users ħńĚĳŅı 
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ěŃœħƟĶŅĵĝŊŗŀĬńĔĻŉĔļŅȮŏĕƟŅĴŅŀĵŌƞŒĬĶŅĵĺŇĝŅħńĚĳŅı 

 
 

4,0ȮĔŅĶěńħĔŅĶĽĩŅĬŃĕŀĚįŌƟŒĝƟĚŅĬ 
 įŌƟŒĝĪňŗœħƟĸĚĪŃŏĭňĵĬŒĬĶŅĵĺŇĝŅŐĸƟĺĬńŘĬȮĽŅĴŅĶĩŐĔœĕĽĩŅĬŃœħƟŒĬĳŅĵľĸńĚȮőħĵŏěŅĕŀĚ
ĶŅĵĺŇĝŅŏĪŅĬńŘĬĪňŗĽŅĴŅĶĩĮĶńĭŏĮĸňŗĵĬȮľĶŊŀŏıŇŗĴŏĨŇĴœħƟȮĴňĕńŘĬĨŀĬħŜŅŏĬŇĬĔŅĶħńĚĬňŘ 

1. ŏĴŊŗŀŏĕƟŅĽŌƞľĬƟŅĨƞŅĚȮParticipants ħńĚĳŅıħƟŅĬĭĬȮŒľƟėĸŇĔœŀėŀĬĶŌĮħŇĬĽŀŒĬĝƞŀĚȮRoles 
ľĸńĚĶŅĵĝŊŗŀĭŋėėĸĪňŗĨƟŀĚĔŅĶŐĔƟœĕĽĩŅĬŃȮ1 ėĶńŘĚȮěŃĮĶŅĔġĝƞŀĚĽňŗŏľĸňŗĵĴȮĽŜŅľĶńĭŏĸŊŀĔ
ĽĩŅĬŃĕŉŘĬĴŅȮħńĚĳŅı 

 
 

2. ėĸŇĔĪňŗĶŌĮĽŅĴŏľĸňŗĵĴȮ¢ȮŏıŊŗŀŏĸŊŀĔĽĩŅĬŃĕŀĚĭŋėėĸĪňŗĨƟŀĚĔŅĶȮĞŉŗĚĮĶŃĔŀĭœĮħƟĺĵ 
- Manager ėŊŀȮĔĸŋƞĴįŌƟěńħĔŅĶĶŃĭĭȮĪŜŅľĬƟŅĪňŗĭĶŇľŅĶľĸńĔĽŌĨĶĔŅĶŏĶňĵĬĔŅĶĽŀĬȮĔŜŅľĬħ
ĭĪĭŅĪįŌƟŒĝƟĚŅĬ 

- Course creator ėŊŀȮĔĸŋƞĴįŌƟĽĶƟŅĚĶŅĵĺŇĝŅȮĪŜŅľĬƟŅĪňŗĽĶƟŅĚĶŅĵĺŇĝŅĪňŗŏĮƕħĽŀĬȮĨŅĴĪňŗ
įŌƟěńħĔŅĶĻŌĬĵƢȮPBRU LMS ĔŜŅľĬħĽŇĪīŇśŒľƟ 
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- Teacher ėŊŀȮĔĸŋƞĴįŌƟĽŀĬȮĴňľĬƟŅĪňŗŏıŇŗĴŏĬŊŘŀľŅȮĭĪŏĶňĵĬĨƞŅĚȮŕȮŏĝƞĬȮĕƟŀĴŌĸĶŅĵĺŇĝŅȮŒĭ
ŏĬŊŘŀľŅȮŏŀĔĽŅĶĮĶŃĔŀĭĔŅĶĽŀĬȮĔŇěĔĶĶĴĔŅĶŏĶňĵĬĔŅĶĽŀĬŏĝƞĬȮĔĶŃħŅĬĕƞŅĺȮ
ėŜŅĻńıĪƢȮŐĭĭĽŀĭĩŅĴȮŐĭĭĪħĽŀĭȮŒľƟėŃŐĬĬȮĨĶĺěĽŀĭĔŇěĔĶĶĴȮĨŀĭėŜŅĩŅĴȮŐĸŃ
ĨŇħĨƞŀĽŊŗŀĽŅĶĔńĭĬńĔŏĶňĵĬ 

- Non+editing teacher ėŊŀȮĔĸŋƞĴįŌƟĝƞĺĵĽŀĬȮĪŜŅľĬƟŅĪňŗŏĮƦĬėĶŌįŌƟĽŀĬĶŅĵĺŇĝŅȮľĶŊŀ
İƗĔĽŀĬĶŅĵĺŇĝŅŏĮƦĬŏĽĴŊŀĬȮTA ĮĶŃěŜŅľĸńĔĽŌĨĶ 

- Student ėŊŀȮĔĸŋƞĴįŌƟŏĶňĵĬȮĔĸŋƞĴĬńĔŏĶňĵĬȮĬńĔĻŉĔļŅȮľĶŊŀįŌƟŏĶňĵĬȮĽŅĴŅĶĩŏĕƟŅŏĶňĵĬĶŌƟĨŅĴ
ľĸńĔĽŌĨĶĪňŗįŌƟĽŀĬĔŜŅľĬħŒľƟĽŇĪīŇśȮĴňľĬƟŅĪňŗŏĕƟŅĻŉĔļŅŐľĸƞĚĕƟŀĴŌĸȮŏĶňĵĬľńĺĕƟŀĨƞŅĚȮŕȮĪŜŅ
ŐĭĭİƗĔľńħȮĨŅĴĪňŗœħƟĶńĭĴŀĭľĴŅĵȮŐĸŃĪŜŅĔŇěĔĶĶĴĨŅĴŐįĬĔŅĶĽŀĬ 

őħĵįŌƟŒĝƟĚŅĬȮ/ȮėĬȮĽŅĴŅĶĩĴňĽĩŅĬŃœħƟĴŅĔĔĺƞŅȮ/ȮĽĩŅĬŃȮĨŅĴĪňŗŏĸŊŀĔěŅĔĬńŘĬŒľƟėĸŇĔȮĭńĬĪŉĔ
ĕƟŀĴŌĸĽĩŅĬŃĨŅĴĪňŗŏĶŅŏĸŊŀĔŒľƟĪňŗĶŌĮŐįƞĬħŇĽĔƢȮ< 

 
 

3. ěŃŏľŖĬįĸĸńıīƢĕŀĚĽĩŅĬŃŏĮĸňŗĵĬœĮŏĮƦĬĪńŘĚȮStudent ŐĸŃȮNon+editing teacher ħńĚ
ĳŅıħƟŅĬĸƞŅĚ 

 
 

4,1ȮĔŅĶĶŃĚńĭįŌƟŒĝƟĚŅĬ 
įŌƟŒĝƟĚŅĬŒĬĶŅĵĺŇĝŅȮŏěŅĕŀĚĶŅĵĺŇĝŅĽŅĴŅĶĩĔŜŅľĬħĺńĬĪňŗŏĶŇŗĴĨƟĬŐĸŃĽŇŘĬĽŋħȮĶĺĴĩŉĚĔŅĶĶŃĚńĭ

ĔŅĶŒĝĚŅĬĝńŗĺėĶŅĺȮŒĬĳŅĵľĸńĚěŅĔĔŅĶĸĚĪŃŏĭňĵĬŏĕŅŒĬĶŅĵĺŇĝŅȮŏıŊŗŀĔŅĶĺŅĚŐįĬĔŅĶěńħĔŅĶįŌƟŒĝƟĚŅĬ
ŀĵƞŅĚŏĮƦĬĶŃĭĭȮĨŅĴĕńŘĬĨŀĬħŜŅŏĬŇĬĔŅĶħńĚĬňŘ 
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1,ȮȮȮŏĴŊŗŀŏĕƟŅĽŌƞľĬƟŅĨƞŅĚȮParticipants ŒľƟėĸŇĔĪňŗœŀėŀĬĶŌĮĲƤĬŏĲƘŀĚȮ&Ȯa'ȮĪňŗėŀĸńĴĬƢȮStatusȮ
ĨĶĚĶŅĵĝŊŗŀĕŀĚĭŋėėĸĪňŗĨƟŀĚĔŅĶĶŃĚńĭĔŅĶŒĝƟĚŅĬȮŏıŊŗŀĔŅĶŐĔœĕȮħńĚĳŅıħƟŅĬĸƞŅĚ 

 
 

2,ȮěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅĨƞŅĚȮĽŜŅľĶńĭĔŜŅľĬħĶŅĵĸŃŏŀňĵħĽĩŅĬŃȮUser ĨƞŅĚȮŕȮħńĚĳŅı 

 
 

Status8ȮėŊŀȮĔŜŅľĬħĽĩŅĬŃŒľŒĝĚŅĬȮ&Active'ȮŐĸŃȮĔŜŅľĬħĩŅĬŃĶŃĚńĭĝńŗĺėĶŅĺȮ&Suspended'Ȯ 
Enrolment starts8ȮėŊŀȮĔŜŅľĬħĺńĬĪňŗȮŏĺĸŅȮŒĬĔŅĶŏĶŇŗĴĨĬĔŅĶŒĝĚŅĬ 
Enrolment ends8ȮėŊŀȮĔŜŅľĬħĺńĬĪňŗȮŏĺĸŅȮŒĬĔŅĶĽŇŘĬĽŋħĔŅĶŒĝ 
 3,ȮŏĴŊŗŀħŜŅŏĬŇĬĔŅĶŏĶňĵĭĶƟŀĵŐĸƟĺȮŒľƟėĸŇĔȮSave changes  
 

4,2ȮĔŅĶĸĭįŌƟŒĝƟĚŅĬ 
įŌƟŒĝŒĬȮľĴŅĵĩŉĚȮįŌƟĝƞĺĵĽŀĬȮľĶŊŀȮįŌƟŏĶňĵĬȮőħĵŏěŅĕŀĚĶŅĵĺŇĝŅĽŅĴŅĶĩĸĭįŌƟŒĝĚŅĬȮľĶŊŀŏĶňĵĔ

ŀňĔŀĵƞŅĚĺƞŅĔŅĶĵĔŏĸŇĔĔŅĶĸĚĪŃŏĭňĵĬŒĬĶŅĵĺŇĝŅĬńŘĬȮŕȮĶŅĵĸŃŏŀňĵħħńĚĬňŘ 
1,ȮȮȮŏĴŊŗŀŏĕƟŅĽŌƞľĬƟŅĨƞŅĚȮParticipants ŒľƟėĸŇĔĪňŗœŀėŀĬĶŌĮĩńĚĕĵŃȮ&3'ȮĪňŗėŀĸńĴĬƢȮStatus ĨĶĚ

ĶŅĵĝŊŗŀĕŀĚĭŋėėĸĪňŗĨƟŀĚĔŅĶĸĭŀŀĔěŅĔľƟŀĚŏĶňĵĬĶŅĵĺŇĝŅĬňŘȮħńĚĳŅıħƟŅĬĸƞŅĚ 
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ľĴŅĵŏľĨŋ8ȮĔŅĶĸĭĝŊŗŀĬńĔĻŉĔļŅŀŀĔěŅĔĶŅĵĺŇĝŅȮėĺĶĶŃĺńĚŏĬŊŗŀĚěŅĔěŃĪŜŅŒľƟėŃŐĬĬĔŅĶĪŜŅ
ĔŇěĔĶĶĴĨƞŅĚȮŕȮĕŀĚĬńĔĻŉĔļŅĪňŗœħƟħŜŅŏĬŇĬĔŅĶœĮŐĸƟĺŒĬľƟŀĚŏĶňĵĬĩŌĔĸĭľŅĵœĮħƟĺĵ 
 

2,ȮěŅĔĬńŘĬěŃĮĶŅĔĢľĬƟŅĨƞŅĚĕŉŘĬĴŅŏıŊŗŀŒľƟĪŜŅĔŅĶĵŊĬĵńĬĔŅĶĸĭįŌƟŒĝƟĚŅĬŀŀĔěŅĔĶŅĵĺŇĝŅȮľŅĔĨƟŀĚĔŅĶ
ĵŊĬĵńĬĔŅĶĸĭŒľƟĔħĪňŗĮŋƙĴŏĴĬŌȮUnenrolȮľŅĔœĴƞĨƟŀĚĔŅĶŒľƟĔħȮCancel ŏĮƦĬŀńĬŏĽĶŖěĽŇŘĬĔŅĶĸĭįŌƟŒĝľĶŊŀ
ĵĔŏĸŇĔĔŅĶĸĚĪŃŏĭňĵĬŒĬĶŅĵĺŇĝŅĬńŘĬȮŕȮŐĸŃĽŅĴŅĶĩŏıŇŗĴľĶŊŀĸĚĪŃŏĭňĵĬŒľĴƞœħƟŒĬĳŅĵľĸńĚȮħńĚĳŅı 

 
 
 4,3ȮĔŅĶŏıŇŗĴįŌƟŏĶňĵĬŏĕƟŅĽŌƞĶŃĭĭħƟĺĵĶľńĽįƞŅĬ 
 ŏĴŊŗŀŀŅěŅĶĵƢĮĶŃěŜŅĺŇĝŅœħƟĪŜŅĔŅĶŏĮƕħŒĝƟĚŅĬĶŅĵĺŇĝŅȮŀŅěŅĶĵƢĮĶŃěŜŅĺŇĝŅĽŅĴŅĶĩŏĸŊŀĔĪňŗěŃ
ŀĬŋĠŅĨȮľĶŊŀœĴƞŀĬŋĠŅĨŒľƟĬńĔĻŉĔļŅĴňĔŅĶĸĚĪŃŏĭňĵĬŏĕƟŅŏĶňĵĬħƟĺĵĨĬŏŀĚȮőħĵĔŅĶĨńŘĚėƞŅŒĬĶŅĵĺŇĝŅœħƟ
ħńĚĨƞŀœĮĬňŘȮ 

1. ŏĕƟŅĽŌƞľĬƟŅľĸńĔĕŀĚĶŅĵĺŇĝŅȮ 
2. œĮĪňŗĭĸŖŀĔĔŅĶěńħĔŅĶĶŃĭĭȮŐĸƟĺŏĸŊŀĔŏĴĬŌ Participants &ĬńĔŏĶňĵĬŐĸŃįŌƟĽĬŒě'ȮħńĚĶŌĮ 

 

 
 

3. ěŅĔĬńŘĬŒľƟėĸŇĔĪňŗŏĴĬŌȮPage Settings > Enrolment methods ħńĚĶŌĮ 


